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Introduction by David Greig 
 
 
 
 
Independent Studies (I.S.) is always changing in response to a living 

practice. We take risks and try out approaches and materials. Some of 

them work. Some of them work well. Some of them don’t work at all.  

This year (2003-2004), I.S. has constructed a syllabus for tutors and 

students to use. “Syllabus” means “an outline or summary of the main 

points of a course of study”.  

 

I.S. is moving beyond the large classroom model this year. We are 

implementing a “college course” model. The reasons for this change 

are many; but one of them is to better integrate students into a total 

and holistic learning environment where they can interact with other 

students, tutors, staff and others on a rotating and more varied 

manner. To better assist this integration focus for I.S. this year, we 

have developed a new syllabus called Community Integration to 

complement our other two regular courses of study: academics and 

computers.  The three components of the I.S. program this year, 

Academics, Computer Skills and Community Integration are described 

in more detail in this resource. (Also please see the I.S. publication 

“Best Practices” for more background on our approaches.) 

 

This resource is intended primarily for students and tutors. Students 

can use the resource to see where their learning is going. Tutors can 

use the resource as a teaching guide. We are hoping that this resource 

and our new program model will prove useful and fun for everyone in 

our program. 



APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 2 

TRAINING PLANS 

 

 

 

 

It is important to students to be able to keep a record of their goals 

and learning and the demonstrations of their skills.  In Independent 

Studies, we use a very simple form that helps students identify a goal 

and design a plan to meet the goal. Staff and tutors help the student 

to fill out their Training Plan with ideas for lessons and methods they 

can use to reach the goal. A demonstration of learning is also recorded 

so that the student and the tutor have something to work towards to 

show progress towards the goal.  

 

Tutors should familiarize themselves with the Training Plan form on 

the following page. Copies are available in paper or electronically. We 

would like tutors to learn to use the form at first with the help of staff 

and eventually on your own with students. Record keeping is 

something that I.S. staff usually have done, but now we would like 

tutors to assist with this task. Please read through the Training Plan. 

Staff will be using these forms this term and will explain them more 

thoroughly in the classes.  



APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 3 

 
 
 
 
 



APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 4 

INDEPENDENT STUDIES SYLLABUS 2003-2004 
 
 
 

LEARNING TO COMPUTE: COMPUTING TO LEARN 
 

 
 
 

ACADEMICS: LANGUAGE BASICS 
 

 
 
 

COMMUNITY INTEGRATION PROJECT 
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NAME OF METHOD:  
 

Learning to Compute: Computing to 
Learn 
 
 
INTRODUCTION TO METHOD 
 

 
 
Independent Studies now has a fully functioning Computer Lab for 

use by our students and tutors. Most volunteers are aware that 

students want to learn to use computers. Many of our students have 

never used computers, and some of our tutors may have no 

experience teaching computers. Here is a computer skills 

instructional guide that will help both of you. 

 

The computer skills instructional guide is the current (Fall 2003) 

Independent Studies Computer Skills Syllabus. There are two 

parts. One is the prerequisite for the other. Just as students have to 

learn to read before they can read to learn; so, too, do they have to 

learn to compute before they can compute to learn. The first syllabus 

presents foundational skills in using a computer. All students in I.S. 

must demonstrate these skills. The second syllabus presents web sites 

and ideas for students and tutors using the Internet to learn.
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THEORETICAL VALIDATION (SUPPORTING RESEARCH) 

 

Learning to Compute: Computing to 
Learn 
 
 
Source: 
 
MTCU Computer Curriculum Guidelines; Internet sources 
 
 
 
 
There are many different ways to introduce and teach computer skills. 

Independent Studies has chosen a couple of key resources to assist 

us. The Ministry of Training, Colleges and Universities (MTCU) 

published a guideline to computer skills recently that I.S. has 

adapted. This guideline presents the basics of computing from “turning 

on the computer” to understanding what “urls” are. Another source we 

are using is the Internet. There are literally thousands of web sites 

designed both to teach people how to use a computer (learning to 

compute) and how to utilize these computer skills to learn from the 

Internet (computing to learn).  One good web site to help teach the 

basics is: 

http://www.nald.ca/CLR/basics00/cover.htm 

 

http://www.nald.ca/CLR/basics00/cover.htm
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EXAMPLES OF APPLICATIONS OF METHOD  
 

Learning to Compute: Computing to 
Learn 
 
 

 
On the following pages are suggestions for a computer skills syllabus. 

Volunteers should follow the instructions when working with students. 

Read through the complete syllabus material on the next few pages to 

ensure that you as a tutor are familiar with the material and have 

experience with the tasks that the students will be performing.  

 

Instructions 

 
• EXPLAIN to the student what they are going to 

learn. 

 

• DEMONSTRATE the skill by doing it yourself and 

“narrate” what you are doing by describing each 

step verbally while you do it.  

 

• ASSIST the student with the task as many times 

as needed until they are able to do it by 

themselves.  
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• OBSERVE the student as they do the task alone 

without your assistance. Have them repeat it to 

ensure they know it.  

 
• REINFORCE the student’s new skill by having 

them perform all learned tasks from the 

previous sessions at the beginning of each new 

session.  

 
 
NOTES: 

__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
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To assist you in teaching these basics, the material found 
on the following web site is very clear and helpful. Open 
the link, look at the material and read or print out what you 
need to help you teach computer basics.  
 
http://www.nald.ca/CLR/Word2000/word2000.pdf 
 

http://www.nald.ca/CLR/Word2000/word2000.pdf
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SAMPLE TRAINING PLAN:  LEARN TO COMPUTE SKILLS 
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COMPUTING TO LEARN 
 
After students have finished the “learning to compute” skills, begin to 

work with learning content on the Internet by using this site: 

http://www.pdictionary.com 

 
 

 
 

 

http://www.pdictionary.com


APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 20 

 
 
Above is an example screen from the picture dictionary web site. There 

are a number of exercises listed (on the left side of the screen) and 

many categories of words that can be used to do the exercises. This is 

an excellent starting point to get used to working with online learning 

materials. The site is clear, the instructions easy to understand and 

the content useful. Try it out with students once they are ready. Please 

record the activities you do with students using the recording forms 

presented below.  

 

Once students have done a number of exercises from this site, they 

are ready to move on to other sites. We are working on creating lists 

of useful sites that will be posted in the computer room in Fall 2003.  



APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 21 

 
COMPUTING TO LEARN: USING THE INTERNET TO DEVELOP 

READING AND WRITING SKILLS 
 

Once the basics have been learned, go to some other Internet learning 

sites (ask staff for URLs or research some yourself). Have the student 

try some of the exercises presented on the site. Document the 

exercises you do with the student by recording the names of the 

activities below with the date and student’s signature.  

 
 
 
URL  
___________________________________________ 
 
Exercise  

 

__________________________________________________ 

 
Date ______Student’s signature____________________ 
 
 
 
URL  
___________________________________________ 
 
Exercise  

 

__________________________________________________ 

 
Date ______ Student’s signature________________________ 
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URL  
___________________________________________ 
 
Exercise  

 

__________________________________________________ 

 
Date ______Student’s signature____________________ 
 
 
 
URL  
___________________________________________ 
 
Exercise  

 

__________________________________________________ 

 
Date ______ Student’s signature________________________ 
 
 
 
URL  
___________________________________________ 
 
Exercise  

 

__________________________________________________ 

 
Date ______Student’s signature____________________ 
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URL  
___________________________________________ 
 
Exercise  

 

__________________________________________________ 

 
Date ______ Student’s signature________________________ 
 
 
 
URL  
___________________________________________ 
 
Exercise  

 

__________________________________________________ 

 
Date ______Student’s signature____________________ 
 
 
 
URL  
___________________________________________ 
 
Exercise  

 

__________________________________________________ 

 
Date ______ Student’s signature________________________ 
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SAMPLE TRAINING PLAN: COMPUTE TO LEARN  
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NAME OF METHOD:  
 

“Academics”: Language Basics 
 
 
INTRODUCTION TO METHOD 
 

 
 
 
When asked, most of our students say they come to Independent 

Studies to learn to read and write. Many I.S. tutors often ask staff how 

they can better help students learn to read and write. Here is a basic 

language skills guide that will help both of you. 

 

The basic language skills instructional guide is the current (Fall 2003) 

Independent Studies Language Skills Syllabus. We are using a 

series of foundational language worksheets that students should 

complete. The worksheets cover various areas of language basics from 

phonics to grammar. Our “academic” syllabus presents the information 

about skill areas but needs the “real life” context and examples that 

tutors can provide to students to better help them learn the materials. 
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THEORETICAL VALIDATION (SUPPORTING RESEARCH) 

 

“Academics”: Language Basics 

 
Source: 
 
Sequential Core Basics 
David Greig for the Toronto Board of Education, 1995 
 
Laubach: Way to Reading, Challenger and Voyager series 
 
The Level Descriptions Manual OLC, 1999 
 
 
 
 

• There are many resources available that provide materials to use 
to teach the basics of English. Independent Studies is using two 
series of books.  

 
• One is Sequential Core Basics by David Greig, a five-volume 

series (of 1000 pages) that presents four main skill areas with 
corresponding assessment sheets and worksheets.  

 
• The second series we use is Laubach, a phonics based system 

of learning to read and write.  
 
• Both of these book series are used throughout the province and 

are both correlated to the MTCU Learning Outcomes Matrix (ask 
staff to give you a package describing this if you need it).  

 
• We have all of these materials photocopied and prepared for use 

by tutors. 

 
• Tutors should also do further research on the Internet or using 

books available at Independent Studies or in libraries to flesh out 
their knowledge of skills areas and methods used to teach them.  
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SAMPLE TRAINING PLAN: ACADEMICS 
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Examples of Applications of Method  
 

“Academics”: Language Basics 
 
 

 
 
Instructions for volunteers 
 
 

Assessment Sheets  

Go through each of the assessment sheets. Allow the student to do the 

work themselves, but assist with instructions if necessary.  

 

 

SCB Worksheets  

If the Student cannot do the assessment sheet, ask staff to obtain the 

corresponding worksheets from SCB. Work with the student on the 

worksheets to introduce and teach the specific skill area.  

 

 

Laubach Worksheets  

If the student still has trouble, talk to staff and we will obtain the next 

set of instructional sheets from a series called Laubach. The student 

will then work on these sets of worksheets. 

 

 

Further Research  

Tutors should try to familiarize themselves with basic English skills by 

reading through the SCB and Laubach books and worksheets or by 

doing further research.  
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Questions  

If you have any questions about this section, please note them down 

below and ask staff.  

 

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________ 
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Additional Exercises  

There are additional exercises in language skills attached to the end of 

this section. They all relate to material covered in the SCB but 

supplement those materials with more specific activities in spelling, 

word and sentence building, and other language areas. 

 
 
Record Keeping 
 
Each of the four skill areas of Sequential Core Basics (SCB) has 

corresponding record keeping forms to allow you to keep a record of 

when students have completed assessment and worksheets and done 

the final evaluation sheet for each area.  Please familiarize yourselves 

with the skill areas and use the form presented below. Photocopy the 

sheets for each student you work with.  
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SECTION 1 OF 
SEQUENTIAL CORE BASICS 
(SCB)  
 
LANGUAGE TOOLS: DEVELOPING 

THE BEGINNING ESSENTIALS:  
 
writing name and address, 
the alphabet, etc.  
 
Review all of the assessment 
sheets even with higher level 
students to look for gaps in 
knowledge.  
 

The titles of each of the 
skill areas from SCB are 
described below with a 
picture of each of the 
assessment sheets. The 
one on the right is the 
first assessment sheet 
from Language Tools and 
assesses the skill area:  
 
RECOGNIZING  
REAL LIFE SIGNS  
AND SYMBOLS 
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MATCHING WORDS & SYMBOLS  PERSONAL INFO 
 

    
ALPHABET      MATCHING LETTERS
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COPYING LETTERS     UPPER AND LOWER CASE 
 
 

    
PRINTING & CURSIVE   ALPHABETICAL ORDER
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ALPHABET      DAYS/MONTHS/NUMBERS 
 
 

 
SIGHT WORDS



APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 39 

   

 
 
 
 
 

 

SECTION 2 OF SEQUENTIAL CORE 

BASICS (SCB)  
 
PHONICS 
 
The sounds of letters.  
 
This is a critical skill to assist 
with reading and writing. 
 

The titles of each of the skill 
areas from SCB are described 
below with a picture of each of 
the assessment sheets. The one 
on the right is the first 
assessment sheet from Phonics 
and assesses the skill area:  
 
CONSONANTS:  
BEGINNING SOUNDS  



APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 40 

    
SOUND OF “C”/”G”     “Q” with “U” 
 
 

    
ENDING CONSONANTS    SHORT VOWELS
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LONG VOWELS     CONSONANT BLENDS 

 
 

    
CONSONANT BLEND ENDINGS  DIGRAPHS (CH, TH, SH)
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VOWEL COMBINATIONS   SPECIAL CLUSTERS 
 
 

   
ALPHABETICAL ORDER WORDS
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SECTION 3 OF SEQUENTIAL CORE 

BASICS (SCB) 
 
STRUCTURAL ANALYSIS: 
UNDERSTANDING HOW WORDS 

ARE ‘MADE’ 
 
Root words, suffixes, 
contractions, etc. 
 
 
 

The titles of each of the skill 
areas from SCB are described 
below with a picture of each of 
the assessment sheets. The one 
on the right is the first 
assessment sheet from 
Structural Analysis and assesses 
the skill area:  
 
ROOT WORDS 
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SUFFIXES      PREFIXES 
 
 

    
BUILDING WORDS    COMPOUND WORDS
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CONTRACTIONS    PLURALS 
 
 

    
POSSESSIVES     SYLLABLES
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HOMONYMS 
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SECTION 4 OF SEQUENTIAL CORE 

BASICS (SCB) 
 
GRAMMAR 
 
Parts of speech, verbs, 
sentences, etc. 
 
 
 
 
 

The titles of each of the skill 
areas from SCB are described 
below with a picture of each of 
the assessment sheets. The one 
on the right is the first 
assessment sheet from 
Grammar and assesses the skill 
area:  
 
PUNCTUATION  
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NOUNS      PRONOUNS 
 
 

    
VERBS      VERB TENSE
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IRREGULAR VERBS    SUBJECT & PREDICATE 
 
 

    
SUBJECT-VERB AGREEMENT   SENTENCES
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PARAGRAPHS
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ADDITIONAL ACADEMIC LANGUAGE EXERCISES TO USE 

 
The following pages present samples of other language exercises that 

may prove useful for tutors to use when working with students on 

academic goals. The activities presented can be done one-to-one or 

with groups. Tutors may want to start researching and collecting 

copies of exercises and activities they find helpful in teaching. 

Photocopy the log below and use it to keep a record of other language 

activities you work on with students.  

 

LANGUAGE ACTIVITY 
___________________________________________ 
 
Exercise  

 

 

__________________________________________________ 

Date ______ Student’s signature________________________ 
 
 

LANGUAGE ACTIVITY 
___________________________________________ 
 
Exercise  

 

 

__________________________________________________ 

Date ______ Student’s signature________________________ 
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LANGUAGE ACTIVITY 
___________________________________________ 
 
Exercise  

 

 

__________________________________________________ 

Date ______ Student’s signature________________________ 
 
 

LANGUAGE ACTIVITY 
___________________________________________ 
 
Exercise  

 

 

__________________________________________________ 

Date ______ Student’s signature________________________ 
 
 

LANGUAGE ACTIVITY 
___________________________________________ 
 
Exercise  

 

 

__________________________________________________ 

Date ______ Student’s signature________________________ 
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READING 

 
INSTRUCTIONS FOR READING:  
 
1) OBTAIN “SCB READER” FROM STAFF AS A BOOK TO START WITH 

 
 

• Select the stories you are going to read. 
 
• Select a “Level 1” story and a “Level 2” story 
 
• Divide the students into two groups by Level (discuss with staff to  

determine how this should be done) 
 
• Each group can be in a different room or part of the room if no 

other room is available – preferably another room as reading out 
loud is noisy 

 
• Try to arrange the chairs into a circle so everyone can see each 

other 
 
• Divide tutors up so that there are tutors in each group – seat the 

tutors so they are next to students 
 
• Give out copies of the story to every student (tutors look on) 
 
• The “Reading Group Leader” (staff or tutor) tells the group that 

they will read the story out loud first and for everyone to follow 
along as he or she reads 

 
• Reading group leader reads the story for meaning (with emphasis!) 
 
• Next, the reading group leader asks students if there are any words 

in the first sentence that anyone doesn’t know. Make a list of these 
words (and keep the list for future spelling or other lessons). Keep 
going through the rest of the story till you have isolated all the 
unknown words.  

 
• Go back and review the unknown words. Talk about them. Sound 

them out. See if anyone can guess them from context. See if 
anyone else in the group knows the word. Do this until all the 
unknown words are known  



APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 54 

 
• Next, have each student in turn read one sentence of the story 

at a time.  
 
• For the higher level group, students could read two or three 

sentences each at a time 
 
• Keep going around to each student until the story is read 
 
• Then have the tutors read the story quickly for meaning with one 

tutor reading one paragraph each (or divide up the reading 
depending on how many tutors are present) 

 
• Discuss the story: what was it about? Did they like it? Did they 

understand it? Etc. 
 
• If there are comprehension questions with the story, do these 

next. Have students do them individually with tutors assisting or 
do them orally as a large group if there isn’t time for individual 
work. 

 
• Variation: Choral reading: 
 

- Have a tutor and student pair read together out loud 
 
- Have groups of students read together out loud: tutor 

reads a sentence out loud and then a group of students 
together read the same sentence out loud in a “choral” 
manner 

______________________________ 
Notes: 
______________________________
______________________________
______________________________
______________________________
______________________________
______________________________ 
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SPELLING  

 
 
INSTRUCTIONS FOR SPELLING:  
1) OBTAIN WORD LIST FROM STAFF 
 
 

• Use the word list to select sight words or other basic word 
patterns (select 10 basic sight words; or 10 words with particular 
phonic patterns, i.e., short “a” words or consonant blend words; 
etc.) 

 
• Have the students write down the numbers 1 to 10 in a column 

in their notebooks 
 

• Select 10 words from the spelling list 
 

• Say one word at a time; say it clearly; exaggerate the phonics  
 

• Use the word in a sentence 
 

• Say the word again 
 

• Have an assistant (or do it yourself) write lines representing the 
number of letters in the word (i.e., “word” = _ _ _ _) on a 
flipchart of board 

 
• Wait until students have written the word 

 
• Then repeat this process for the remaining 9 words 

 
• Then take up the spelling 

 
• Go around and have a student spell the word they wrote for 

word number 1 
 

• Write the correct spelling of the word on the flipchart or the 
board using the lines you wrote before 

 
• Ask students to give themselves a check if they are correct and 

if not, to write the correct spelling beside the incorrect word they 
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wrote but NOT to erase or change the word they originally wrote 
(we want to keep these words to look for patterns of errors and 
to monitor improvement in spelling by using the same words 
again until they are learned) 

 
• Go around with this process and take up the remaining words 

 
• Version 1: words from the spelling list 

 
• Version 2: words selected by the students themselves, including 

names of people and places 
 

• Version 3: words taken from lessons the students are doing: 
unknown vocabulary from their own work 

 
 
 
Notes: 

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________ 
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SPEAKING AND LISTENING 
 
Examples of activities to work on.  
 
Level 1 
Presenting Uses familiar vocabulary and common expressions 

 Presents ideas and information in a sensible order 
 
• Gives a simple explanation of how to do or make something (2 or 3 

steps) 

• Answers questions requiring basic information 

• Relates a short personal story 
 
 
 
Interacting 
(one-on-one  
and in groups) 

Listens to and contributes to discussions on familiar 
topics expressing own ideas and opinions and 
responding to questions and comments 

 Uses basic interaction strategies such as opening 
and closing conversations, asking questions 

 Recognizes miscommunications in both formal and 
informal situations and responds appropriately 
(“Speak up please,” “Can you repeat that?”) 

 Observes how some non-verbal communication cues 
(body language, volume and tone of voice) affect 
communication (e.g., comments on own responses 
to different tones of voice) 

 
• Converses with a person or small group about the weather 

• Communicates to get service (orders food, buys a bus ticket) 

• Asks for help (e.g., How much does this cost? Where is the…?) 

• Introduces self to another person in the classroom and initiates 
conversation 
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Listening Gets the main idea of a simple story or event 

 Reflects on what is heard 

 Retells simple information 

 Uses basic strategies to check understanding (asks 
questions, asks for repetition) 

 
• Follows one or two single-step oral instructions to complete a 

practical task (teacher's instructions) 

• Retells a story told by someone else (family member, friend or 
another student) 

• Repeats key information in short announcements (school, sports, 
store) 

• Relays simple recorded phone messages to a friend or relative 

• Discusses the content of taped stories 

• Discusses the meaning of simple song lyrics 
 
 
Make notes on how these activities worked. What did you do? 
How did the student do? What was successful and what was 
not?  Also record any skills the student was able to 
demonstrate.   
 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
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Level 2 
Presenting Uses a wider range of familiar vocabulary to organize, 

link, and clarify ideas when speaking 

 Presents ideas clearly and in a coherent order and 
provides more detailed information 

 
• Gives simple directions to perform a task or a job (tells how to use a 

household appliance or tool) 

• Talks about a TV show or a movie 

• Relates a story in the news 

• Uses the telephone to give and receive information to unfamiliar 
people/in unfamiliar situations (calls to make or cancel an 
appointment) 

 
 
Interacting 
(one-on-one  
and in 
groups)• 

Listens to others and contributes ideas appropriate to 
the topic of discussion; expresses ideas and opinions, 
and provides feedback to others in discussions about 
familiar topics 

 Uses interaction strategies such as opening and closing 
conversations, asking questions, and allowing others to 
speak and waiting for his/her turn (turn-taking) 

 Works to repair misunderstandings in communication 
(for example, asks for repetition or clarification: “Did 
you say…?”, “Do you mean …?”) 

 Uses developing awareness of how non-verbal 
communication cues (body language, volume and tone 
of voice) affect communication (comments on cues 
from others; tries to use a tone that suits the 
situation). 

 
• Asks and retells directions 

• Plans a holiday with family or friends 

• Participates in group discussions on a popular topic (sports, exercise, 
child-rearing) 

• Plans end-of-program social event or field trip with class members 

• Discusses a taped or read story 



APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 60 

• Participates in focus group to evaluate the program 
 
 
Listening Gets the main idea of a story or an event and reflects 

on relevant information 

 Retells information containing greater detail 

 Uses basic strategies to check and increase 
understanding (asks for clarification) 

 
• Calls for automated information (bus schedule, movie listings, pool 

hours, road conditions) 

• Follows simple oral instructions to complete an activity, (fitness 
workout instructions) 

• Understands the key points of critical radio announcements (school 
closures, traffic) 

• Describes highlights of short informal speeches (wedding reception) 

  
 
Make notes on how these activities worked. What did you do? 
How did the student do? What was successful and what was 
not?  Also record any skills the student was able to 
demonstrate.   
 
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________ 
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WORD AND SENTENCE BUILDING EXERCISES 
 

 
WORD BUILDING EXERCISE 
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SENTENCE BUILDING EXERCISE 
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SENTENCE BUILDING EXERCISE 
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SENTENCE BUILDING EXERCISE 
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SENTENCE BUILDING EXERCISE 
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NAME OF METHOD: 

 
Community Integration Project 
 
 
INTRODUCTION TO METHOD 
 

 
 
 

This project is a new one for Independent Studies. The idea of 

community integration is to begin to develop a range of skills that 

students can practice in their own communities.  We are always aware 

that we do not want students to become over reliant on Independent 

Studies alone for all their activities. We want to encourage tutors to 

take an interest in all the areas that students are interested in. To tap 

into some of these interests and needs, we have conducted a number 

of projects over the past two years (all of them documented in our I.S. 

publications). We are beginning this term with a series of “courses” 

that act as projects for tutors and students to work on. Projects 

develop a range of skills in students. The ones we are offering this 

term are presented below. Over the year, I.S. staff will be developing 

the community integration project further. Our next publication will 

describe the project in more detail. 
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THEORETICAL VALIDATION (SUPPORTING RESEARCH) 

 

Community Integration Project 

 
 
Source: 
 
Best Practices, Independent Studies Frontier College, 2003 
 
 
 
At Independent Studies, we attempt to engage students in an 

investigation of the world in which we all live. Our projects derive from 

our students’ desire to find out about how or why things are. This is 

the essence of learning through project work: human-centred holistic 

inquiry. 

 

Project work is unique because it can encompass many techniques, 

approaches and outcomes. Projects utilize all aspects of the learning 

process; encompassing a wide array of learning styles, interests, 

abilities and capabilities. Students also usually enjoy them because, if 

done correctly, they are fun.  

 

We ensure that there are embedded academic (reading and writing) as 

well as embedded Self-Management skills (for more on Self-

Management, please see the I.S. publication Full Circle). We look to 

tutors to bring their ingenuity, creativity and love of teaching to our 

projects to make them come alive for students.  



APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 69 

EXAMPLES OF APPLICATIONS OF METHOD  
 

Community Integration Project 
 
 
 
I.S. “Courses” Fall 2003 
 
 
Objectives and Outcomes of all I.S. Community Integration 
Project “courses”:  
 

i) to get students interacting with others 
ii) to get students to learn about and go out into their 

communities 
iii) to have fun learning and applying reading and 

writing skills 
iv) to begin to move students’ learning outside the walls 

of Frontier College  
 
 

1) Book Club Project 
 
 
2) Photo Story Project 
 
 
3) Reading Series Project 
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BOOK CLUB PROJECT 
 
A small group of interested readers will meet weekly to share their 
love of books. The group will be responsible for developing the format 
of their book club. Both novels and short stories could be explored 
Questions could be developed to support each member of the book 
club to gain greater understanding of the book. The book club is a 
wonderful opportunity to explore many Canadian authors as well as 
other authors that appeal to the group. 
 
 
 
LEARNING OUTCOMES EMBEDDED IN THE BOOK CLUB PROJECT 
 

- reading awareness 
- decoding 
- reading comprehension 
- self-direction (organization, time management) 
- group work 
- interpersonal skills 
- communication skills 
- speaking and listening 
- learning about life issues and literature 
 

 
PROCESS SUGGESTIONS 
 

• Book Club members select themes for books 
• Staff and tutors research books on the selected themes that are 

easier to read. 
• Staff, tutors and students begin to read the book and discuss 

their reading with the group. 
• The group records the book discussions in a creative manner. 

 
 
 
A sample Training Plan for the Book Club Project follows. 
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SAMPLE TRAINING PLAN: BOOK CLUB PROJECT 



APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 72 

PHOTO STORY PROJECT 
 
Digital cameras will be used to document a story you would like to 
write about. The topics for such a project could range from a family 
memoir to a story on your interest in nature. Students and tutors will 
learn how to use the digital cameras in the computer lab, step by step, 
and will then venture into the community to test their knowledge. 
After the photos are taken and downloaded onto the computer, a story 
in the form of captions for the pictures will be written to complete the 
photo story. 
 
 
LEARNING OUTCOMES EMBEDDED IN THE PHOTO STORY PROJECT 
 

- self-direction (organization, time management) 
- computer skills (cameras, downloading, cutting into Word) 
- reading and writing skills 
- creativity and imagination 
- community involvement 
- group work 
- communication: speaking and listening skills 
- logic, sequence, storytelling skills 

 
 
PROCESS SUGGESTIONS 
 

• Learn to use the digital cameras 
• Learn to download pictures 
• Learn to cut pictures into Word 
• Select a personal community theme to investigate and record 

the theme 
• Storyboard the photo story (see illustration) 
• Go out in the community and take the photographs 
• Download the photos and arrange them in order in Word 
• Write captions as a story to explain the photographs 
• Finish the photo story book with a Title, Author’s note, brief intro 

saying what is the photo story about, and the final story with 
pictures 

 
 
A sample photo story with an illustration of a storyboard along with 
an example Training Plan for the Photo Story Project follows. 
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SAMPLE TRAINING PLAN: PHOTO STORY PROJECT 
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PHOTO STORY SAMPLE  
 
THEME: SELECTING A NEW PUPPY 
 

1) Take photos of the theme and download them to the 
computer – practice cutting and pasting them (or 
inserting them) into Word.  

 

  
i) take pics    ii) download    iii) cut/paste into Word 

 

 pictures taken 
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2) Create a storyboard of your pictures with captions 
telling a story in order. 
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3) Create the photo story 

 
 
Title: “HOW TO SELECT A NEW PUPPY” BY DAVID G. 
 
Intro: A photo story about how I went out and purchased a new dog. 
Bio: David G. works in I.S. 
 
 

  
 
 
1 – IN FEBRUARY 2003, WE WENT TO LOOK AT THE BREED OF DOG CALLED 

CORGI. WE WENT TO SEE A CARDIGAN WELSH CORGI BREEDER ON A FARM. 
THE FARM WAS OUT IN THE COUNTRY OUTSIDE OF TORONTO. I TOOK MY 

SISTER’S KIDS WITH ME. THEY OWN DOGS SO KNOW HOW TO SELECT A GOOD 

PUPPY! 
 
 

 
 
 
2 - THERE WAS A PACK OF DOGS THERE THAT LOOKED LIKE A HERD OF 

CORGIS. THERE WERE CORGI DOGS EVERYWHERE. THEY WERE ALL AGES FROM 

YOUNG TO VERY OLD. THEY WERE ALSO DIFFERENT COLOURS. 
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3 - THERE WERE SO MANY PUPPIES TO CHOOSE FROM BECAUSE TWO FEMALES 

HAD LITTERS. THERE WERE 16 PUPPIES IN TOTAL. IT WAS NOT AN EASY 

TASK, BUT THIS ONE PUPPY KEPT COMING UP TO ME SO SEEMED TO BE THE 

RIGHT ONE. THE KIDS AGREED THAT THIS WAS THE ONE. 
 
 
 

 
 
 
 
 
 
 
 
 

4 - HERE IS THE PUPPY I SELECTED SAYING GOODBYE TO HIS MOTHER. 
THE MOTHER SEEMED TO BE GLAD TO GET RID OF THE PUPPIES. SHE HAD 

EIGHT OF THEM. MOTHER DOGS DO NOT GET ATTACHED TO THEIR YOUNG 

LIKE PEOPLE DO. 



APPLICATIONS OF BEST PRACTICES: “SYLLABUS” FALL 2003 – INDEPENDENT STUDIES 78 

 
 
5 - THIS IS THE PUPPY I SELECTED. HE SEEMED HEALTHY, CLEAN, 
RESPONSIVE, ALERT, AND A LOT OF FUN. I NAMED HIM JASPER. HE THREW UP 

ALL OVER THE CAR ON THE RIDE HOME. IT IS BEST TO BRING TOWELS ALONG 

WHEN YOU PICK UP A NEW PUPPY IN A CAR! 
 
 
 

 
 
6 - AFTER HAVING JASPER FOR A WHILE I REMEMBERED THAT DOGS LOVE TO 

ROLL AROUND ON TOP OF DEAD ANIMALS. SOUNDS DISGUSTING TO US. BUT 

WHEN HE IS ROLLING ON DEAD ANIMALS, HE IS A HAPPY DOG! 
 
THE END
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READING SERIES 
 
Some students might want to explore all Toronto has to offer as it 
relates to literacy. This small group will meet weekly and bring 
together many newspapers, community newsletters and other sources 
to find out what is happening outside the walls of Frontier College. The 
intent is to explore where authors are reading, what bookstores are 
offering reading series and who is sharing their newly published poetry 
in local cafes across the city. This group will attend a couple of events 
together. 
 
 
LEARNING OUTCOMES EMBEDDED IN THE READING SERIES 

PROJECT 
 

- self-direction (organization, time management) 
- community involvement 
- learning about literature and writers 
- love of reading 
- reading comprehension 
- listening and understanding 
- group work 
- interpersonal and social skills 

 
 
PROCESS SUGGESTIONS 
 

• Group researches reading series and selects a number of events 
to attend 

• Group writes a report on the events they intend to check out 
• Group attends events and writes about them afterwards 
• Group organizes their own I.S. reading event where they read 

their own work (optional) 
• This is a developmental process and the group itself will 

determine the specific steps 
 
 
 
An example Training Plan for the Reading Series Project follows. 
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SAMPLE TRAINING PLAN: READING SERIES 
PROJECT 
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