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Essential Skills Facilitator Notes Orientation Task 
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Orientation Task 1 - ESSENTIAL SKILLS WALL CHART- Recommended  

Document Use, Oral Communication 

Thinking Skills:  Decision Making, Critical Thinking 

 

Goal:  

This task will provide students with information about Essential Skills.  It creates an opportunity 

for them to reflect on their own learning.  It will also open up a group discussion about Essential 

Skills. 

When delivering this task explain the following: 

• This task will be used at the end of every class  

• Everyone will have the opportunity to identify the most important Essential Skill 

they developed or demonstrated in class 

 

Facilitator Tips: 

 Use this task as a “warm up” for the task called “Essential Skills Checklist”  

 Ask for a student volunteer to check off the skills on the chart during the 

discussion 

 Erase the chart after each class 

 

Note:  If this task is presented during the Orientation, it can be used to introduce the nine 

Essential Skills.  It can also be used at the end of the Orientation session to assist students in 

identifying the Essential Skills they demonstrated during the Orientation.  For example, during 

the Orientation students may demonstrate the skills:  

• Reading Text – reading the Student Notes 

• Document Use – completing a form or reading a bulleted list in a task 

• Oral Communication – participating in a group discussion 

In the Jewellery Making classes that follow the Orientation you can use this task as an Essential 

Skills summary at the end of each day.  
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Orientation Task 2 – ESSENTIAL SKILLS CHECKLIST – Recommended 

Reading Text, Document Use, Writing 

Thinking Skills:  Decision Making, Critical Thinking 

 

Goal:  

This task will provide students with information about Essential Skills and create an opportunity 

for them to reflect on their own learning.  This exercise will also provide students with an 

opportunity to work independently on an assigned task. 

 

When delivering this task explain the following: 

• This task is completed individually at the end of each class 

• The checklist will help them track the Essential Skills they demonstrated in class 

• The checklist covers the entire course 

• The checklist includes all nine of the Essential Skills 

• The checklist will not cover every Essential Skills example, however there is 

space to add to the list 

 

Facilitator Tips: 

 Ask students to put this checklist at the back or front of their Student Notes so that 

it will be easy for them to find at the end of each class 

 You may need to assist students individually with this task 

 This task works well as a follow up to the “Essential Skills Wall Chart” task 

 



Essential Skills Facilitator Notes Orientation Task 

Literacy and Essential Skills in Industrial Arts – Jewellery Making 

Orientation Task 3 – ESSENTIAL SKILLS PROFILE REVIEW 

Reading Text, Document Use, Oral Communication 

Thinking Skills:  Decision Making, Critical Thinking 

 

Goal:  

This task will provide students with information about Essential Skills.  It will also provide 

information about the Essential Skills web site and Essential Skills profiles.  Finally, students are 

introduced to a resource to use in their career and job search  

 

When delivering this task explain the following: 

• This course is not designed to train you to work as a Jeweller 

• It’s not necessary to read the entire profile word for word.  Scanning means 

running your eyes over the text quickly to locate keywords and find specific 

information needed to complete a task or make a decision.   

 

Facilitator Tips: 

 Offer to help students search the Essential Skills website individually whenever 

they have spare time  

 If students are not familiar with scanning you could use the task in the Orientation 

section called “Scanning” as an introduction  

 

Answers: 

• How could reading Essential Skills profiles help you make a career decision or help 

you with your job search? 

o The discussion might include; finding words to use on a résumé, researching 

career options, identifying current skills, identifying skills they wish to learn 

• The top three Essential Skills identified in the Essential Skills Profile are…… 

o It is more important to lead a discussion about why students picked the three 

Essential Skills they did - not whether they picked the skills listed in the 

profile 
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Orientation Task 4 – GIVING AND RECEIVING FEEDBACK – Recommended  

Document Use, Writing, Oral Communication 

  

 

Goal:  

This task will prepare students to give and receive constructive feedback.   

 

When delivering this task explain the following: 

• This task is designed to make giving and receiving feedback a bit easier  

 

Facilitator Tips: 

 Once students have created a list of things that will help them give and receive 

constructive feedback, post the list so that they can refer to it throughout the 

course 

Note:   This task can be used on its own or in conjunction with the task called “Present Your 

Work Daily”. 

 

Answers: 

Step One - Things to remember when giving and receiving feedback 

• Criticism – usually directed at someone - opinion or judgment of what is wrong or 

bad about somebody or something, pointing out faults – negative, judgmental, 

harsh, accusatory, stereotyping, disrespectful and may include put downs 

• Constructive Feedback – done with someone – helpful opinions and informative.  

Not personal 
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Answers 

Step Two 

• Giving Feedback (some things students may consider): 

Think about what you want to say before saying it 

Ask yourself – will it be helpful? 

Think about how you are feeling – e.g. if you have just had a disagreement with 

the person, or you are upset about something, wait until you have cooled 

down  

Wait until you are asked before you provide your feedback 

The most important thing is to maintain your relationship with the other 

person 

Ask questions first 

Be respectful 

Point out the positives  

Be supportive, direct and specific 

Offer both positive and constructive feedback 

 

• Receiving Feedback (some things students may consider): 

Try to be open to hearing feedback from others – think about how you are 

feeling before responding 

Listen to what is being said and if you are unsure, ask them to clarify  

Hear the positives without trying to discredit them 

Try not to justify or defend your work 

Move on after you get the feedback – don’t spend time worrying 

Take time to think before you respond  

Decide how and if you want to use the feedback 

You may not like what you hear, or agree with what you hear, but you can still 

say thank you 

Think about it after 
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Orientation Task 5 – USING THE INTERNET 

Reading Text, Document Use, Computer Use 

Thinking Skills:  Decision Making, Finding Information 

 

Goal:  

This task will provide students with the opportunity to use web browsers and search engines.  

They will also learn to bookmark a website.  This exercise also provides students with an 

opportunity to work independently on an assigned task. 

 

Facilitator Tips: 

 Ask students about their computer skills  

Note:  Some students may require more assistance than others with computer 

related tasks 

 Provide time for students to read the introduction to this task or you can read it as 

a group 

 Facilitate a group discussion around the definitions in this task 

 Ask students to work on their own to complete the steps in the task 

o If students have very limited computer skills you may consider working 

on this task as a group 

o Students can also work in small groups if they prefer 

o If you assign this task, students can work on it whenever they have time 

and access to a computer (in the classroom or at home) 

o If assigned, follow up with students individually to make sure the task has 

been completed 

 Ensure that there are sites bookmarked on the classroom computer 

 If possible, have two web browsers available 

o For example, Firefox and Internet Explorer 



Essential Skills Facilitator Notes Orientation Task 
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Orientation Task 6 - SCANNING 

 Reading Text, Document Use, Writing 

Thinking Skills:  Decision Making, Critical Thinking 

 

Goal:  

This task will prepare students to scan written text for information.  It will also provide students 

with information about jewellery making. 

 

Facilitator Tips: 

 Discuss scanning before students begin this task 

 Identify a time limit for completing this task 

o By providing a time limit you will encourage students to scan the material 

 Discuss scanning again after students have completed this task 

 

Answers: 

1. Sterling silver is not 100% silver.  What percentage of sterling silver is actually silver? 

You'll see sterling rated as .925 or .950, which means it's either 92.5% or 95.0% silver. 
 

2. Who should wear silver? 

Everyone 
 

3. How should you store your silver jewellery and why? 

Be sure to keep all your silver jewelry, whether it's sterling or silverplate, in soft fabric bags to 
minimize tarnish. 

 
4. How does handcrafted jewellery preserve local traditions? 

Individual artists tend to select different themes and materials for their jewelry, often 
characteristic of the designs from the artist's native country, which helps to preserve local 
traditions. 

 
5. Why should you buy fair trade jewellery? 

Fair Trade helps impoverished people worldwide who make products such as handmade jewelry 
to build a better life for their children, families, communities, and themselves. When you buy Fair 
Trade items you are directly helping the people who made them by ensuring that those workers 
and artisans receive a living wage for their labor. 

http://worldofgood.ebay.com/list?Query=fabric+bag&ArtisanCustomCategory=42&x=41&y=9&SearchFromHeader=1�
http://community.worldofgood.com/go/browse/users?tier_id=10296�
http://www.transfairusa.org/�
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Orientation TASK 7 – ONTARIO SKILLS PASSPORT 

Document Use, Oral Communication, Computer Use 

Thinking Skills:  Decision Making, Finding Information 

 

Goal:  

This task will provide students with an opportunity to use a computer and the internet.  It will 

introduce students to web resources that can help them with their career and job search. 

 

When delivering this task explain the following: 

• You may want to return to this site to do an assessment or develop a plan 

• You may want to return to this site when you are starting your job search or 

developing your résumé  

 

Facilitator Tips: 

 Assist student in using the job bank to find job postings for their area 

 Provide some printed examples of job postings as an introduction or as an 

alternative 

 

Answers: 

• How could you use the information in these sites? 

Developing a résumé and cover letter 

Finding and identifying transferable skills 

Exploring career options 

• How will your knowledge of Essential Skills help you with your job search? 

Knowledge of Essential Skills and the information on the job postings can help you 

highlight your Essential Skills on your résumé and in interviews 



FACILITATOR TASK SELECTION CHART 

Literacy and Essential Skills in Industrial Arts – Jewellery Making 

Orientation Tasks 

 

Task   Recommended  Time  
Individual / 

Group / 
Both 

Follow Up 
Required 

Covered in 
Class 

Adaptations Use 

Task 1  
Essential Skills Wall Chart R             
Task 2  
Essential Skills Checklist R             
Task 3  
Essential Skills Profile Review               
Task 4  
Giving and Receiving Feedback R              
Task 5  
Using the Internet               
Task 6  
Scanning               
Task 7  
Ontario Skills Passport               
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Safety Task 1 – MATERIAL SAFETY DATA SHEETS – Recommended 

Reading Text, Document Use, Oral Communication, Writing 

Thinking Skills:  Finding Information 

 

Goal:  

This task will introduce students to Material Safety Data Sheets and the technique of scanning to 

find information. 

 

Facilitator Tips: 

 If students are not familiar with scanning you could use the task in the Orientation 

section called “Scanning” as an introduction to this task 

 In addition to printing this task you will need to print a copy of the Material 

Safety Data Sheet example called “Sodium Bisulphate” 

o The PDF “Sodium Bisulphate” is an MSDS for an actual product, 

however it is not a product that students will be using in this course 

 Ask the jewellery instructor for a copy of a MSDS for a product that students will 

be using in the course  

o Review this additional MSDS with students 

 

Answers: 

1. How is Sodium Bisulphate used in Jewellery Making? 

Industrial pH adjuster; activating acid in formulated dry-acid cleaners, and metal cleaning 

compounds; disinfectant. 

 

2. How should you store Sodium Bisulphate? 

Store in a cool, dry, well-ventilated place.  Keep container tightly closed and away from 

incompatible materials. 
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3. What types of gloves should be worn when handling Sodium Bisulphate? 

Impervious gloves of chemically resistant material (rubber or PVC) should be worn at all times. 

Wash contaminated clothing with soap and water, dry thoroughly before reuse. 

 

4. What would you do if you got Sodium Bisulphate on your hands or clothing? 

Remove contaminated clothing. Wash affected area with soap and water.  Seek medical 

attention if irritation occurs or persists. 
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Safety Task 2 - SAFETY CHECKLIST – Recommended 

Reading Text, Document Use, Oral Communication 

Thinking Skills:  Critical Thinking, Finding Information 

 

Goal:  

This task will ensure that students have received the information they need to work safely.   

 

Facilitator Tips: 

 Present this task at the end of the Orientation  

o You can also present this task at the end of the first Jewellery Making 

lesson, after the Jewellery Making instructor has delivered their safety 

session 
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Literacy and Essential Skills in Industrial Arts – Jewellery Making 

Safety Task 3 - WEB SEARCH 

Reading Text, Document Use, Computer Use 

Thinking Skills:  Decision Making, Finding Information 

 

Goal:  

This task provides additional information about safety.  It also provides students with the 

opportunity to demonstrate/develop their computer skills. 

 

When delivering this task explain the following: 

• It is possible to work on this task at home if you are interested in learning more 

about safety issues 

 

Facilitator Tips: 

 If you notice that a student is having trouble with this task you may want to offer 

one-to-one assistance 

o There is a task called “Using the Internet” found in the Orientation folder 

that you may want to use as an introduction to this task 

 You may want to work with the whole group or have students work in small 

groups depending on computer availability and your timelines 

 If you assign this task for students to work on independently, make a note to 

check-in during a future class to confirm that it has been completed 
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Safety Task 4 - WORKPLACE HEALTH AND SAFETY - Recommended 

Reading Text, Document Use, Computer Use 

Thinking Skills:  Finding Information 

 

Goal:  

This task will provide information about general workplace safety.  It will also introduce 

students to online resources. 

 

When delivering this task explain the following: 

• This site is designed for people starting out in their working career, however, it 

will be of interest to seasoned workers also - it is a good overview  

• This is a long task so you could consider asking students to: 

o work on this task at home 

o return to this task when they have time available in class  

 

Facilitator Tips: 

 High speed internet access is important for this task  

o Recommend that students select the “Launch high speed” option 

 If a student is having trouble with this task you may want to offer one-to-one 

assistance 

o You could also refer them to the task called “Using the Internet” found in 

the Orientation folder 



FACILITATOR TASK SELECTION CHART 

Literacy and Essential Skills in Industrial Arts – Jewellery Making 

Safety Tasks 

 

Note:  Although the safety tasks are in a separate section, they should be delivered during the Orientation.  This will ensure that 

students have some safety information before their first jewellery making lesson.  They will also know what to wear to their first class.   

 

Note:  Explain to students that this in an introduction to Safety.  The arts instructor will cover safety in more detail in the first class.  

 

Task   Recommended  Time  
Individual / 

Group / 
Both 

Follow Up 
Required 

Covered in 
Class 

Adaptations Use 

Task 1  
Material Safety Data Sheets R             
Task 2  
Safety Checklist R             
Task 3  
Web Search                
Task 4  
Workplace Health and Safety R              
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Initial Stage Task 1 – PROGRESS EVALUATION 

Document Use, Oral Communication, Computer Use 

Thinking Skills:  Decision Making, Critical Thinking, Finding Information 

 

Goal:  

This task will provide students with the opportunity to evaluate their own progress, set goals and 

revisit timelines.  It also provides a list of activities to choose from if they have any spare time in 

class.     

 

When delivering this task explain the following: 

• This task could be used in every class; therefore it is best if a copy is placed at the 

front or back of the Student Notes 

o This will make it easier to find 

 

Facilitator Tips: 

 Use this task if students are falling behind schedule  

 Use this task if students are not sure what to do with their spare time 

 Work with students individually on this task if you notice anyone having trouble 

managing their time 

 Post a list of things students can do if they need a break from their projects 
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Initial Stage Task 2 – PRESENT YOUR WORK – DAILY – Recommended  

Reading Text, Document Use, Oral Communication 

Thinking Skills:  Decision Making, Critical Thinking 

 

Goal:  

This task will provide students with the opportunity to reflect on the jewellery they are making 

and begin planning their next steps.  It will also give them the opportunity to develop skills in 

giving and receiving feedback.  

 

When delivering this task explain the following: 

• This task is completed at the end of each class 

• This task uses the list that was developed when the task called “Giving and 

Receiving Feedback” was completed  

o If the task called “Giving and Receiving Feedback” was not 

completed, facilitate a general discussion about giving and receiving 

feedback before delivering this task 

o If the task “Giving and Receiving Feedback” was completed, the list 

should be posted in the classroom 

o Direct students to this list before starting this task 

• If a copy of this task is filed at the front or back of the Student Notes, it will be 

easier to find at the end of each class 

 

Facilitator Tips: 

 Facilitate this task, ensuring that it is a safe and positive experience for all 

participants 

 

Note:  The task called “Giving and Receiving Feedback” in the Orientation section will prepare 

students for this task.  You may want to ask the jewellery instructor to co-facilitate this task. 
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Initial Stage Task 3 – JEWELLERY MAKING VIDEOS  

Reading Text, Document Use, Writing, Computer Use, Oral Communication  

Thinking Skills: Decision Making, Finding Information 

 

Goal:  

This task will provide students with the opportunity to use a computer and the internet.  It will 

also provide them with experience accessing online videos. 

 

Facilitator Tips: 

 This is a good task to present to students early in the course so they can work on it 

whenever they have time  

 You will need access to a computer with high speed internet 

 Bookmark the links listed in this task before delivering the task to students 

• This gives you the opportunity to check that each link is still active 

 If you have time, you may want to search for additional video links to add to this 

task 

o Ask the jewellery instructor if they can recommend any video links 

 If you assign this task for students to work on independently, make sure you 

check-in to confirm that it has been completed  

 If a student is having trouble with this task you may want to offer one-to-one 

assistance 

o There is a task called “Using the Internet” found in the Orientation folder 

that you may want to use as an introduction to this task 
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Initial Stage Task 4 – JEWELLERY MAKING DEFINITIONS  

Reading Text, Document Use, Computer Use, Writing, Oral Communication 

Thinking Skills:  Decision Making, Finding Information 

 

Goal:  

This task will provide students with the opportunity to use a computer, printer and internet.  It 

will also provide students with the opportunity to make an oral presentation. 

 

Facilitator Tips: 

 Bookmark the web sites in this task before delivering the task to students 

 Check-in with each student individually to ensure that they have a definition to 

present  

 If a student is having trouble with this task you may want to offer one-to-one 

assistance 

o There is a task called “Using the Internet” found in the Orientation folder 

that you may want to use as an introduction to this task 

 You will need to schedule presentation times  

o You will need to schedule a two minute presentation per student 

o You may want to lead by example and present a word and definition 

yourself 
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Initial Stage Task 5 – DISCUSSION – WORKING IN A TEAM 

Reading Text, Document Use, Oral Communication 

Thinking Skills:  Decision Making, Critical Thinking 

 

Goal: 

This task will provide students with an opportunity to reflect on their past experiences as a 

member of a team.  This discussion is designed to prepare students to work together. 

 

Facilitator Tips: 

 If you feel it would be helpful, you can have a volunteer keep a list of responses 

when the group is discussing what is important to them when they are working in 

a team 

o This list can be posted or photocopied and handed out to the group 

 

Answers: 

• Students may state that it is important to them that they all: 

respect each other’s opinions 

meet deadlines and commitments 

compromise 
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Initial Stage Task 6 – COLOUR THEORY 

Reading Text, Document Use, Oral Communication 

Thinking Skills:  Critical Thinking 

 

Goal:  

This task will introduce students to basic colour theory.  It also opens up a group discussion 

about colour.   

 

Facilitator Tips: 

 Work with the jewellery instructor to gather a variety of beads for this exercise 

 Provide time for students to read the introduction to this task or read it as a group 

 Facilitate a group discussion around the introduction including 

Primary/Secondary/Tertiary colours 

 To enhance this task you could have some finished beaded necklaces to look at 

 You could also have a colour wheel, colour chips from a paint store, or anything 

else you think could stimulate a group discussion about colour 
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Initial Stage Task 7 – PRINTING A FILE 

Reading Text, Document Use, Oral Communication, Computer Use 

Thinking Skills:  Finding Information 

 

Goal:  

This task will provide students with the opportunity to use a computer, printer and a MS Word.   

 

When delivering this task explain the following: 

• In Word you will find folders and files 

o A file is a document – text file 

o A folder contains a collection of files, grouped together  

 

Facilitator Tips: 

 You will need to set up this task before delivering it to the group 

• Check the version of Microsoft Office installed on the classroom computer 

(this may change this task considerably) 

• Confirm access to a printer 

• Check that there is a shortcut to “My Documents” on the Desktop  

• Create a folder called “Jewellery Making” in “My Documents” 

• Copy the file called “Conversion Charts” to the folder you have created 

 An electronic copy of this file can be found on your CD 

 Present this task to the whole group  

• It is assumed that if students need this task they have limited computer 

skills 

 Sit at the computer, and have students read out the steps for you to follow  

• You can also ask for a volunteer to demonstrate this task as you read the 

steps 
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Note:  This task uses a version of Word that may be different than the one you are using.  If it 

looks different on your screen, spend some time with the software until you are able to print a 

file at least two different ways. 
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Initial Stage Task 8 – HEATING METAL 

Reading Text, Document Use, Oral Communication 

Thinking Skills:  Decision Making, Critical Thinking, Finding Information 

 

Goal:  

This task will provide students with the opportunity to use a temperature chart.  It will also 

reinforce the importance of watching for colour changes in the metal they are heating. 

 

Answers: 

• Put the colours in order from 1 (coolest) to 6 (hottest) 

1- Dark Red   

2 - Cherry Red  
3 - Light Red  

4 - Orange  
5 – Straw Yellow   

6 - White   

• You will want the silver to be straw yellow 1100 C or 2012 F 

 
 
Colour and Temperature Chart: 

 
 °C °F 
black 426 >800 
red 500 932 
brown red 550 1022 
dark red 680 1256 
cherry 800 1472 
light red 900 1652 
orange 1000 1832 
straw yellow 1100 2012 
pale yellow 1200 2192 
white 1400 2552 
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Initial Stage Task 9 – MULTITASKING  

Reading Text, Document Use, Writing, Oral Communication, Numeracy 

 

 

Goal:  

This task will introduce multitasking and the value of using a timer.  Students are also provided 

with the opportunity to answer an interview question. 

Facilitator Tips: 

 The day before presenting this task ask students to bring a watch to class 

 Bookmark the links listed in this task before delivering the task to students 

• This gives you the opportunity to check that each link is still active 

 Have both an analog and digital timer for students to use and a stopwatch 

 Research additional information about job interviews and/or have books available 

 If you have a computer with Microsoft Outlook, you may want to demonstrate 

how to set up and use reminders 

 

Answers: 

1. Discuss the games and multitasking in general 

For example, their experience with multitasking in past jobs, multitasking in the 

course 

2. Discuss the results of the interview question role play 

Most interviews last a total of 30 to 60 minutes 

There is no recommended time limit for an interview answer 

Your answers need to be informative, but focused and concise  

General rule: answers usually range from 6 to 8 sentences and should be under 2 

minutes -  30-60 seconds is common 
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Initial Stage Task 10 – PLANNING 

Reading Text, Document Use, Oral Communication 

Thinking Skills:  Decision Making, Critical Thinking 

 

Goal:  

Students will have the opportunity to outline a plan and work as a group.   

Note:  This task works well as a warm up exercise.  It can also lead to a group discussion about 

planning, sketching/drawing and communicating.  

Facilitator Tips: 

 Print a copy of the “Planning Steps Checklist” found at the end of this file 

 Encourage students to use at least one sketch 

 Discuss the results of missing one of the steps 

 Optional:  You could divide the group into two, have each group complete the 

task and then have them share their results  

 

Answers: 

Step Three:  Optional discussion topics 

Step-by-step instructions can help you communicate with others 

Review the Activities sections of your Student Notes 

o It provides the steps for several jewellery projects 

This type of exercise can help you work out your thoughts before you begin 

It is important to consider all the steps in a project because missing one can be 

significant 

This process could be helpful on the job if you had to train new people  
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PLANNING STEPS CHECKLIST 

Depending on the steps you took, you may not need all the things on this list or need them in the 

order they are listed here.  However, this checklist has been included as a reference point. 

 
Tools: Did you include a: 

 frying pan 

 lid 

 bowl 

 spatula 

 whisk/fork/spoon 

 measuring spoons  

 measuring cups 

 grater 

 knife 

 stove and/or oven 

 clock/timer 

 towel/dishcloth 

 
 
Ingredients: Did you include: 

 eggs 

 milk 

 butter/oil 

 cheese 

 

 mushrooms 

 spices – salt /pepper 

 

 

 
Details:  Did you include: 

 the amounts of each ingredient   

E.g.2 tbsp butter, 12 eggs 

 the stove and/or oven temperature 

 cooking times in minutes 

 

 sizes for the mushroom pieces 

 information about how to tell if it is done 

 information about how it will look 

 any sketches (steps or end product) 

 safety tips 
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Step-By-Step Instructions:  Did you include: 

 getting out all the tools 

 cleaning and cutting the mushrooms 

 grating the cheese 

 cracking the eggs 

 adding the milk  

 adding spices 

 beating the egg mixture 

 heating the butter/oil 

 adding the egg mixture 

 

 setting the timer 

 watching the pan 

 adding cheese 

 flipping the omelet 

 if you were using an oven: 

 when to turn it on 
 what temperature 
 how long 

 checking to see that it is done 

 serving 
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Initial Stage Task 11 – RESEARCH ASSIGNMENT 

Reading Text, Document Use, Oral Communication, Writing, Computer Use 

Thinking Skills:  Decision Making, Critical Thinking 

 

Goal:  

This task will provide students with the opportunity to use a number of resources to research 

information.  The research topics will focus on some aspect of jewellery making.  Each student 

will also present their findings to the group. 

Note:  There are several research and presentation tasks in this course; they vary in topic, 

complexity and length.  This is the longest and most complex task. 

Facilitator Tips: 

 Schedule student presentations  

o Ensure that they have enough time to do their research  

 Discuss the research and presentation steps as a group  

 Offer individual support and guidance 

 Have a list of research topics ready in case the group has trouble brainstorming 

the topic list 

o E.g. types of metal, jewellery making history, a jewellery making 

technique or a jewellery making tool 

 Have a list of resources ready in case the group has trouble brainstorming a list of  

possible resources 

o E.g. the library, the internet, online jewellery making videos, asking the 

jewellery making instructor 
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Presentations: 

 Check-in with each student individually to make sure that they are ready to make 

their presentation  

 If a student is having trouble with this task you may want to offer one-to-one 

assistance 

o There is a task called “Using the Internet” found in the Orientation 

folder that you may want to use as an introduction to this task 

 Have students present the information they researched  

 Remind students to take notes as others present 

 

Note:  If a student has not completed their research you may want to put the presentations off 

until the next class.  It is important that no group member feels embarrassed if they have not 

completed their research but it is also important that they do the assigned task.  You may need to 

meet with students privately to identify barriers they may be facing. 

 



FACILITATOR TASK SELECTION CHART 
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Initial Stage Tasks 

These tasks have been identified as good tasks to present early in the course; however, they can be used at any time. 
 

Task   Recommended  Time  
Individual / 

Group / 
Both 

Follow Up 
Required 

Covered in 
Class 

Adaptations Use 

Task 1  
Progress Evaluation 

 
            

Task 2  
Present Your Work Daily R             
Task 3  
Jewellery Making Videos 

 
            

Task 4  
Jewellery Making Definitions 

 
            

Task 5 
Working in a Team - Discussion 

       Task 6  
Colour Theory 

 
            

Task 7  
Printing a File 

 
            

Task 8  
Heating Metal 

       Task 9  
Multitasking 

       Task 10  
Planning 

       Task 11  
Research Assignment        
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Mid Stage Task 1 – ROUNDING DECIMALS 

Reading Text, Document Use, Numeracy 

 

 

Goal:  

This task will provide students with information about rounding decimals.  This will prepare 

them to complete some of the other math related tasks in this course. 

Facilitator Tips: 

 Review the example calculation before delivering this task 

o This will prepare you to answer questions from students 

 Provide time for students to read the introduction to this task or you can read it as 

a group 

 Facilitate a group discussion around the introduction 

 Be aware that this task may be a review for some students 

 Students with limited math skills may need one-to-one assistance  

 Review the example calculations with students  

 Review the answers with students to ensure that they understand how you arrived 

at the answer 

 
Answers: 

• Round the following numbers to two decimal places: 

4.73 

22.57 

1.88 

0.15 
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Mid Stage Task 2 – IMPERIAL TO METRIC 

Reading Text, Document Use, Numeracy, Computer Use 

 

 

Goal:  

This task will provide students with information about both Imperial and SI (Metric) systems of 

measurement.  Formulas will be provided to help students convert from one system to another.  

Online conversion tools are also presented. 

Facilitator Tips: 

 Review the formula charts, the example calculations, the problems and answers 

before delivering this task 

o This will prepare you to answer questions from students 

o If your answers don’t match, check the rounding of the decimal as a 

possible cause 

 Bookmark the link to the internet based conversion tool before delivering this task 

o You may want to find an alternative internet based conversion tool 

 Provide time for students to read the introduction to this task or you can read it as 

a group 

 Facilitate a group discussion around the introduction 

 Be aware that this task may be a review for some students 

 Students with limited math skills may need one-to-one assistance  

 Review the example calculations with students  

o Review the answers with students to ensure that they understand how you 

arrived at the answer 

 Discuss how moving between centimetres to millimetres involves moving the 

decimal point over one - because it is a unit of 10 
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o Use the “Imperial and SI (Metric) Reference Chart" to demonstrate this 

point 

 Discuss that it will be helpful to know that 1 inch = 2.54 cm or 25.4 mm 

 Remind people to watch for directions such as “round your answers to three 

decimal places” 

Note:  Answers may vary depending on rounding.  Answers may also vary depending on the 

method used.  For example if a student uses the “Imperial and SI (Metric) Reference Chart" 

their answer will be ½ but if the student uses the “Formulas for Converting Between SI and 

Imperial” their answer will be .5.   

 

Answers: 

Step One: Conversion Problems 

• You have a flat piece of silver measures 30.5 x 38 centimetres.   How many inches is 
that? 

30.5 cm x .39 = 11.9 inches 

38 cm x .39 = 14.8 inches 

 
• You read an advertisement that states that saw frame is 165 millimetres.  How many 

inches is that? 

165 mm x .039 = 6.4 inches 

 
• The diameter of a piece of wire is 0.04 inches.  How many millimetres is that?    

.04 x 25.4 = 1.0 mm 

 
• Your saw blade is 6 inches long.  How many centimetres is that 

6 x 2.54 = 15.2 cm 
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Step Three: Online Conversion Tools 

The answers may be different because the chart uses a rounded number and the 
computer does not 

 

Step One:  Second Set of Task Steps 
Find the Missing Measurements 

Note:  Encourage students to use the “Imperial and SI/Metric Reference Chart” to find 

the Imperial measurements 

Inches (Imperial) Centimetres (Metric/SI) Millimetres 

(Metric/SI) 
8/16 inch 1.27 cm 12.7 mm 

¼ inch 0.635 cm 
 

6.35 mm 

1 inch 2.540 cm 25.4 mm 

2/4 inch 1.27 cm 12.7 mm 

¾ inch 1.905 cm 19.050 mm 

1/16 inch 0.157 cm 1.575 mm 

1 ½ inch 3.81 cm 38.1 mm 

136.5 inches 350 cm 3500 mm 

 

 

Step Two: Conversions 

Note:  The next two questions are challenging.  If you have students use the first chart in 

this task they will see that 1 metre = 1000 cm, 100 mm and 39.37 inches.  If they use 

other calculations, their answers may still be right but they will be different. 

 
• You buy 3.5 metres of wire, how much is that in millimetres, centimetres and inches? 

3500 mm (1 metre = 1000 cm)  

350 cm (1 metre = 100 cm) 

137.8 inches (1 metre = 39.37 inches)  
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• Your saw blade is 5 1/8 inches.  How long is that in millimetres and centimetres? 
(change 1/8 to a decimal by dividing 1 by 8 = .13 

130.3 mm (5.13 inches x 25.4) 

13.03 cm (5.13 inches x 2.54) 

 

You found a chart that outlines the standard lengths for chains.  You want to make one of 

each of these for gifts.  Find either inches or centimetres to complete the chart.  

Item Centimetres Inches 

Bracelet 17 centimetres (x .39) 6.63 inches 

Anklet 22.86 centimetres 9 inches (x 2.54) 

Necklace 46 centimetres (x .39) 17.94 inches 

Necklace 60.96 centimetres 24 inches (x2.54) 

 



Essential Skills Facilitator Notes Mid Stage Task 

Literacy and Essential Skills in Industrial Arts – Jewellery Making 

Mid Stage Task 3 – READING A RULER 

Reading Text, Document Use, Oral Communication, Numeracy 

 

 

Goal:  

This task will provide students with the opportunity to use a ruler and/or a tape measure.  It will 

introduce students to the differences between Imperial and SI (Metric) measurements.   

Facilitator Tips: 

 Review the charts, the problems and answers before delivering this task 

o This will prepare you to answer questions from students 

 Be aware that this task may be a review for some students 

 Students with limited math skills may need one-to-one assistance  

 Provide time for students to read the introduction to this task or read it as a group 

 Facilitate a group discussion around the introduction 

 If you are supplying tape measures or rulers, try to find one dedicated to Imperial 

and one dedicated to SI (Metric) 

 Discuss converting a number between centimetres to millimetres (moving the 

decimal point)  

 Discuss that it will be helpful to know that 1 inch = 2.54 cm or 25.4 mm 
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Answers: 

 

Step Three: 

1. Place an x above the 3 centimetre line 

2. Extend the 5 millimetre line to the bottom of the ruler 

3. Place an x under 4.5 centimetres 

  

Step Four: 

4. Place an x above the 3 inch line 

5. Extend the 1/2 inch line to the bottom of the ruler 

6. Place an x under 4 ½ inches 

 
Step Five: 

7. Use your ruler to identify which measurement is longer and circle that number 

10 mm or 10 cm 

75 mm or 5 cm  

100 mm or 12 cm 

1/4 inch or 3/8 inch 

1/3 inch or 1/6 inch 

8/16 inch or ¾ inch 
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Mid Stage Task 4 – ORDERING DECIMALS 

Reading Text, Document Use, Numeracy, Oral Communication 

 

 

Goal:  

This task will provide students with the opportunity to learn about decimals.  They will gain 

experience ordering decimals from largest to smallest. They will also identify which decimal is 

the largest. 

Facilitator Tips: 

 Review the example calculations, the problems and answers before delivering this 

task 

o This will prepare you to answer questions from students 

 Be aware that this task may be a review for some students 

 Students with limited math skills may need one-to-one assistance  

 Provide time for students to read the introduction to this task or read it as a group 

 Facilitate a group discussion around the introduction  
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Answers: 

Step One:  Decimal Ordering 

• Enter the following list of wire sizes from the largest to smallest  
7.3,   0.36,   2.05,   0.9, 0.26, 0.4 

 
Whole # Decimal Point Tenths Hundredths Thousandths 

7 . 3 0 0 

2 . 0 5 0 

0 . 9 0 0 

0 . 4 0 0 

0 . 3 6 0 

0 . 2 6 0 

 

Step Two: 

The smallest wire: 0.36 

 

Step Three: Greater Than/Less Than Chart 

 Greater than > 
Less than < 
Equal to = 

 

2.6 mm = 2.60 mm 

3.3 mm > 2.9 mm 
 

0.0403 inch > 0.032 inch 

 
0.057 inch < 0.072 inch 

5.827 mm > 5.189 mm 

.925 silver < .950 silver 
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Mid Stage Task 5 - FRACTIONS TO DECIMALS  

Reading Text, Document Use, Numeracy, Oral Communication 

 

 

Goal:  

This task will provide students with the opportunity to develop the ability to convert fractions 

and decimals.  They will also have the opportunity to convert between Imperial and SI 

Measurements. 

Facilitator Tips: 

 Review the examples, the problems and answers before presenting this task 

o If your answers are different check that you rounded to one decimal place 

 Be aware that this task may be a review for some students 

 Students with limited math skills may need one-to-one assistance  

 Provide time for students to read the information presented in this task or you can 

read it as a group 

 Facilitate a group discussion around the information presented (the first few pages) 

 If you find that students answers are wrong it may be because of rounding 

 If a student is having trouble with this task you may want to offer one-to-one 

assistance 

o There is a task called “Rounding” that you may want to use as an introduction 

to this task 
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Answers: 

Step One 

• Convert 3/16 inch to a decimal  
.19 inch  

Optional: 

• Convert this decimal to millimeters  
4.83 millimeters  

 

 

• Convert 3/4 inch to a decimal  
.75 inch 

Optional: 

• Convert to millimeters 
19.05 millimeters  

 

 

• Convert 1/16 inch to a decimal  
.06 inch  

Optional: 

• Convert to millimeters 
1.53 millimeters  

 

 

• Convert 1/8 to a decimal  
.13 inch 

Optional 

• Convert to Millimeters 
3.3 millimeters 
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Mid Stage Task 6 - HOME STUDIO 

Reading Text, Document Use, Writing, Numeracy, Oral Communication, Computer Use 

Thinking Skills:  Decision Making, Critical Thinking, Finding Information 

 

Goal:  

This task will provide students with the opportunity to use a computer and the internet.  They 

will research the cost of the items they will need if they decide to work on jewellery making at 

home.  They will also have the opportunity to compare products and do minor calculations.  

Finally, they will present their finding to the group. 

Note:  You may need to work with the jewellery instructor to complete this task. 

  

Facilitator Tips: 

 Post or circulate a product research sign-up sheet at the start of the class 

o A copy of an example sign-up sheet can be found at the end of this task  

o Ask the arts instructor to review this sheet and add anything they feel is 

important to include 

 Remind students to sign their name beside an item on the research sheet before 

leaving class 

o If no one signs up to research a particular item, you may want to do the 

research yourself or ask someone to volunteer to research more than one 

item 

 Schedule the presentations, ensuring students have time to do their research 
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Presentations: 

 Check-in with each student individually to ensure they are ready to present  

 If a student is having trouble with this task you may want to offer one-to-one 

assistance 

 Have students present the information they researched  

 Remind students to take notes as the other students present 

 

Note:  If a student has not completed their research you may want to put the presentations off 

until the next class.  It is important that no group member feels embarrassed if they have not 

completed their research but it is also important that they do the assigned task.  You may need to 

meet with students privately to identify barriers they may be facing. 
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Sign Up Sheet – Product Research 

 Product Researcher Name 

Jeweller’s Saw and Blades 
 

 

Pliers/Draw Tongs 
 

 

Files  
 

 

Draw Plate(s) 
 

 

Vice 
 

 

Steel Ruler / Measuring Tape 
 

 

Tweezers 
 

 

Vice 
 

 

Ring Mandrill 
 

 

Wire Cutters 
 

 

Planishing Hammer 
 

 

Raw Hide Mallet 
 

 

Centre Punch 
 

 

Drill / Drill Bits 
 

 

Soldering Block 
 

 

Torch 
 

 

Bench Pin 
 

 

Sandpaper 
 

 

Ultrasonic Cleaner 
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Flux 
 

 

Pickle 
 

 

Polishing Compound and Buffs 
 

 

Buffing / Polishing  
Machine 
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Mid Stage Task 7 - FOUND ITEMS 

Reading Text, Document Use, Oral Communication 

Thinking Skills:  Critical Thinking, Decision Making 

 

Goal:  

This task will provide students with an opportunity to think about creating non-traditional pieces 

of jewellery.  It will also help them consider ways of cutting costs on future jewellery projects.  

Students will have the chance to work independently on their research.  Finally, they will have 

the opportunity to present their found items to the group. 

 

When delivering this task explain the following: 

• A portion of this task must be done outside of class time 

 

Facilitator Tips: 

 If students are concerned that they won’t have time to work on this tasks outside 

of class time, they may want to leave class a few minutes early  

 You may also want to complete this task so you have something to present as well 

– leading by example 

 Schedule a time for students to present  

o Ideally you will want to set up time in the next class for the presentations 

o Each student will need about 2 minutes to present 

 

Note:  If you are not comfortable delivering this task, you can ask the jewellery instructor to 

present or co-present. 
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Mid Stage Task 8 - MACHINE VS HAND MADE 

Reading Text, Document Use, Oral Communication, Writing 

 

 

Goal:  

This task will present students with an opportunity to develop their communication and customer 

service skills.  This task will also help students identify value in the work they are doing. 

 

Facilitator Tips: 

 If you think your group may struggle with this task, you may want to discuss the 

value of handcrafted jewellery first 

 You may want to think about other customer service topics that the group could 

discuss 

 

Answers: 

• Why is handcrafted jewellery better than mass produced/machine made jewellery? 

It’s original and unique, authentic, one of a kind 

The design and materials may have meaning culturally 

May use traditional methods – saving traditions 

Usually higher quality 

Designed to last  

 It won’t wear easily 

 It can be considered an investment/ heirloom 

Remains fashionable over the years 

A work of art 

Easier to repair than machine made jewellery 
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Environmentally friendly 

 Metal and stones can be recycled or reused 

 Pieces don’t need to be thrown out if damaged 

It can be customized to the person - colours, material, style and size 

 
• Advantages of machine made jewellery: 

Designs are exact  

Possible to produce high volume through mass production 

 Keeps the price is lower 

 Allows for more variety  

Fashionable/trendy 

Wide range of designs to choose from 
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Mid Stage Task 9 - METALS RESEARCH 

Reading Text, Document Use, Oral Communication, Writing, Computer Use 

Thinking Skills: Decision Making, Critical Thinking 

 

Goal:  

This task provides students with the opportunity to learn about silver and gold.  This task also 

provides time for research, presentations, and a group discussion. 

When delivering this task explain the following: 

• A portion of this task must be done outside of class time 

 

Facilitator Tips: 

 If students are concerned that they won’t have time to work on this tasks outside 

of class time, they may want to leave class a few minutes early  

 Decide on your timelines for presentations 

o Ideally you want students to have a few days to do their research 

o If your time is limited, you may want to have the research done in 

class, using the classroom computer and any books you have available 

 Set up presentation times with the groups 

 You may need to help guide the group during the planning stage, helping them 

decide how will they collect the information they need  
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Answers: 

Group One: 

• What are the advantages of using gold in jewellery making? 

Gold does not rust or corrode when it is in contact with moisture 

It maintains its value and has the same value around the world 

Always in style and popular 

Easy to shape - malleable  

Reflects light and has a bright colour 

Easy to clean 

Durable and ductile 

 
• What are the disadvantages of using gold in jewellery making? 

Expensive 

Only one colour choice 

Can scratch 

May become dull 

Some people are allergic 

 
 

Group Two: 
• What are the advantages of using silver in jewellery making? 

Affordable  

Popular 

Versatile 

Ductility 

Easy to work with – soft and malleable – easy to shape 

Does not rust 

Silver doesn’t all look the same 

 

• What are the disadvantages of using silver in jewellery making? 

It goes in and out of style 

Tarnishes easily 
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Mid Stage Task 10 - GAUGE TO MILLIMETRES 

Reading Text, Document Use, Numeracy, Oral Communication 

 

 

Goal:  

This task will provide students with the opportunity to use a chart to convert between gauge and 

millimetres.  They will also gain experience using calipers to measure metal.  

 

Facilitator Tips: 

 Have the jewellery instructor provide the metal for this task 

o They may even have calipers for the group to use 

 Review the examples, the problems and answers before presenting this task 

 Provide time for students to read the introduction to this task or read it as a group 

 Facilitate a group discussion around the introduction  

 Facilitate a group discussion around the information presented in the introduction 

 

Answers: 

Step One: 

• Rank the following wire from smallest to the largest diameter 

30g, 26g, 22g, 16g, 2g  

 

• Use the gauge chart at the end of this task to record the AWG (gauge) for the 
following:  

1.291 mm – 16 g 

.32 mm – 28 g 

5.189 mm – 4 g 

2.052 mm - 12 g 
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Step Two: 

• You are working on a very delicate project that calls for 26 gauge wire.  What 

would that wire measurement be in millimetres? 

.4038 mm 

• You need a medium heavy ear wire.  You decide to use 20 gauge.  What 

would that be in millimetres? 

.8128 mm 

• Your pattern calls for a “heavier look” and recommends wire that is 1.024 

millimetres.  What gauge is that? 

18 gauge 

 

Step Three: 

The answers to step three will depend on the sheet metal you have available 
 



FACILITATOR TASK SELECTION CHART 

Literacy and Essential Skills in Industrial Arts – Jewellery Making 

Mid-Stage Tasks  

Some of the tasks in this section will build on things taught in the jewellery making portion of the course and from information 

presented in the Student Notes; therefore these tasks are best delivered once students have had some experience working with 

jewellery making. 

Task   Recommended Time  
Individual / 

Group / 
Both 

Follow Up 
Required 

Covered in 
Class 

Adaptations Use 

Task 1  
Rounding Decimals        
Task 2  
Imperial to Metric              
Task 3  
Reading a Ruler              
Task 4  
Ordering Decimals              
Task 5  
Fractions to Decimals              
Task 6  
Home Studio               
Task 7 
Found Items        
Task 8 
Machine VS Handmade        
Task 9 
Metals Research        
Task 10 
Gauge to Millimetres               
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Final Stage Task 1 - PRICING ITEMS 

Reading Text, Document Use, Numeracy, Oral Communication, Computer Use 

Thinking Skills:  Decision Making, Critical Thinking, Finding Information  

 

Goal:  

This task will provide students with the opportunity to gain experience using the internet to 

research jewellery making equipment.  It also provides an introduction to product evaluation and 

price comparison. 

 

Facilitator Tips: 

 Work as a group on this task 

 You could deliver this task earlier in the course if there is time 

 Do a search for these products before delivering this task so you know what the 

students will be looking for and the challenges they may face 

Note:  You will need to work with the jewellery instructor to gather information. 
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Final Stage Task 2 – PROBLEM SOLVING IN JEWELLERY MAKING 

Document Use, Writing, Oral Communication  

Thinking Skills:  Problem Solving, Critical Thinking, Finding Information, Significant Use of Memory 

 

Goal:  

This task will provide students with the opportunity to reflect on the problems they solved in the 

course.   

Facilitator Tips: 

 Ask the jewellery instructor for additional solutions to the problems addressed in 

the Problem Solving chart 

 Ask students to tell the group about any other problems they solved in the course 

Note: 

If you are not comfortable with this task you can ask the jewellery instructor to present or co-

present. 

 

Answers: 

Problem Solving Chart  

Problem  Solution(s) 

1. The solder won’t flow 

Clean the metal 
Increase the heat 
Re-focus the heat – check that you are heating the right 
area 
Decrease the amount of flux you are using 

2. Solder balls up 

 

Decrease the heat on the solder 
Increase the heat around the joint being soldered 
Use more solder 

3. Gaps in the joint 
Clean the metal 
Refit - the pieces  
 

4. Solder flows unevenly over the 
metal surface 

 

Clean the metal surface 
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5. You find a pattern you love but then 
you notice the copyright.  © 

 

Ask permission, change the pattern, find another pattern  

6. Your ring is too large 

 

Check the sizing, determine the size you need 
Cut the ring at the joint and repeat the steps in soldering 
the joint 

7. The surface of your bracelet is 
rough. 

 

Continue sanding until it is smooth 

8. Your ring is too small 

You can increase the ring size by a half size 
Put ring on a mandrill and use a planishing hammer to tap 
the ring gently all around the ring until it moves down the 
mandrill 

9. Your ring keeps falling over when 
you are soldering 

Use something to hold it upright, e.g. pummis stone 

10. You love jewellery making but you 
don’t have the money to set up a 
home studio. 

Take another course 
Share with another person 
Start small, buying a few things at a time 

11. You notice someone in the class is 
not working safely and you are 
worried for them and for yourself. 

Depending on your relationship with the individual 
Mention it to them or to your instructor 
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Final Stage Task 3 – PRICING THE PROJECT 

Reading Text, Document Use, Numeracy, Oral Communication 

Thinking Skills:  Finding Information 

 

Note: 

You will need the assistance of the jewellery instructor to present this task.  They will provide 

pricing information and a list of web sites.  They will provide pricing information, a list of 

websites and resources for buying items. 

 

Goal:  

This task will provide students with the opportunity to consider the cost of completing a piece of 

jewellery.  This will give them the information they will need if they want to continue making 

jewellery.   

 

Facilitator Tips: 

 Have the jewellery instructor provide you with the pricing information students 

will need to complete this task 

 Students with limited math skills may need one-to-one assistance  

o If your group has strong computer skills they can be given this task as an 

assignment to work on pairs 

o If not, you may need to walk through this task as a group 

 As a group, discuss the challenges of selling art, including: 

o The hours of work that can’t be billed for 

o The passion and love of the work 

o Pricing items to sell 

 Discuss ways for reducing time and costs 
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Final Stage Task 4 - COMMISSION WORK 

Document Use, Oral Communication 

Thinking Skills:  Decision Making, Critical Thinking 

 

Note: If you are not comfortable with this task you can ask the jewellery instructor to present or 

co-present. 

Goal:  

This task will provide students with the opportunity to think about selling their work.  They will 

develop their communication skills as well as their skills in design. 

 

When delivering this task explain the following: 

• This is a role play, so made up answers are acceptable 

 

Facilitator Tips: 

 This task can be presented earlier in the course if there is time 

 Have people work in pairs 

o One student will take the role of artist and one will take the role of 

customer 

o If you have time, have them switch roles and repeat the task 

 People may need some help with the design when they are sketching the piece of 

jewellery 

 

Answers: 

• Potential problems with commission work 

Breakdown in communication 

Customer not happy 

Customer not willing or unable to pay 
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Materials costing more than you thought when you created the quote 

Taking more time than you estimated 
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Final Stage Task 5 – TECHNICAL SKILLS IN JEWELLERY MAKING- Recommended  

Reading Text, Document Use, Oral Communication, Numeracy, Writing 

Thinking Skills:  Critical Thinking 

 

Note: 

You may want to introduce this task during the Orientation or on the first day of classes so that 

students rate their skills before they start the course.  They would then need to set this task aside 

until the final stage of this course when they will revisit the task. 

 

Goal:  

This task will provide students with the opportunity to reflect on the course and identify the 

technical skills they have developed.  They will also have the opportunity to evaluate their skill 

improvement. 

 

Facilitator Tips: 

 Ask students if they can expand on the list of skills already on the chart 

 For your reference: jobs identified in the Orientation section of the Student Notes 

included: 

o Assembler e.g. electronics 

o Computer repair person 

o Visual artist/artisan 

o Cable worker 

o Plumber 

o Welder 

o Sheet metal worker 

o Metal worker 

o Dental hygienist 

o Framer 
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Final Stage Task 6 – ESSENTIAL SKILLS IDENTIFICATION 

Document Use, Oral Communication, Writing 

Thinking Skills:  Decision Making, Critical Thinking, Significant Use of Memory 

 

Goal:  

This task will provide students with the opportunity to reflect back on the course and identify the 

Essential Skills they developed.    

 

When delivering this task explain the following: 

• It is best if this task is completed without looking back at the Student Notes or at 

the Essential Skills checklist 

 

Facilitator Tips: 

 Work through this task before presenting it so that you will be able to make 

suggestions to the groups 

 Divide the class into two groups and assign a page to each group 

 Move between the two groups and offer help 
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Final Stage Task 7 – TOP THREE ESSENTIAL SKILLS 

Document Use, Oral Communication 

Thinking Skills:  Decision Making, Critical Thinking 

 

Goal:  

This task will provide students with the opportunity reflect back on the course and assess the 

Essential Skills they developed. 

 

Facilitator Tips: 

 It may be helpful to have students think back to the Essential Skills Wall Chart 

and identify the skills the group selected most often 

 Discuss the reasons students selected the skills they did  
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Final Stage Task 8 – CAREER RESEARCH ASSIGNMENT 

Reading Text, Document Use, Writing, Oral Communication, Computer Use 

Thinking Skills:  Decision Making, Critical Thinking, Finding Information 

 

Note:   

Depending on your course schedule, you may need to present this task to students earlier in the 

course so that they have time to do their research. 

 

Goal: 

This task will provide students with the opportunity to develop their skills in researching career 

options, including apprenticeships.  

 

Facilitator Tips: 

 If there is time, invite a guest speaker from an employment counselling 

organization to talk about career research in detail 

 Bookmark the sites in this task before presenting the tasks to students  

 Spend some time discussing the value of career research 

 Check-in with each student individually to ensure that they have completed their 

research  

 You may need to assist students with their research  

o If necessary, refer students to the task called “Using the Internet” found 

in the Orientation folder  

 You will need to schedule time for students to present their research 

o Each student will need 2-5 minutes for their presentation 

 

Note:  Mention to students that there is no apprenticeship identified for Jewellery Maker. 
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Final Stage Task 9 - FINDING INFORMATION 

Reading Text, Document Use, Writing, Oral Communication 

Thinking Skills:  Decision Making, Finding Information 

 

Goal:  

This task will provide students with the opportunity to work as a group to identify some options 

for next steps if they decide to pursue jewellery making.  Students will gain skills in career and 

training research.    

 

Answers: 

Step One: Possible Answers 

Yellow pages  

Internet 

Networking  

Information Interviews  

Private Trainers/Community College programs 

Government career exploration sites 

Employment Counselling office 

 

Step Two: Possible Answers 

A course 

On the job training 

Friend/mentor 

Books 

Internet research 
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Final Stage Task 10 – BUILDING YOUR RÉSUMÉ- Recommended  

Document Use, Oral Communication, Writing 

Thinking Skills:  Decision Making, Critical Thinking  

 

Goal:  

This task will provide students with the opportunity to reflect back on the course and identify 

both the technical skills and Essential Skills they developed.  They will also have the opportunity 

to select a skill and write a description of that skill for their résumé. 

 

Facilitator Tips: 

 You may want to invite a guest speaker from an employment counselling 

organization to talk about résumés in detail 

 Discuss transferable skills 

o The skills that were developed in this course can be included on their 

résumé even if they are applying for jobs that seem unrelated to making 

jewellery.  For example they could say that they “Followed instructions 

and completed assignments within deadlines”, a skill important in any job 

 Work individually with each person to help them write out one bullet point to add 

to their current résumé  

o If they finish one point and still have time, ask that they continue writing 

as many bullet points as they can   

 Ask students to explain their choice and share what they have written 

 

Answers: 

• Some example résumé points (The points will depend on the tasks they completed 

in this course) 

Read product labels, followed the guidelines and worked safely 

Use a acetylene torch safely  

Soldered metal 
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Final Stage Task 11 – GROUP WRAP-UP - Recommended  

Document Use, Oral Communication 

Thinking Skills:  Decision Making, Critical Thinking 

 

Goal:  

This task will provide students with the opportunity to reflect on what they have learned in the 

course.  It will also provide the group with the opportunity to say good-bye.   Finally, it gives 

students a chance to evaluate the course. 

 

Facilitator Tips: 

 Students who completed more than one project can present all of their pieces or 

select just one to present 

 If you have not delivered the “Building Your Résumé” task lead a discussion 

about the skills students may want to add to their résumés 

 Facilitate a discussion about the course; what was learned and possible next steps 

 Encourage each person to share their experience in the group and experience 

working on their own individual projects and next steps 

 Discuss the Essential Skill called Continuous Learning 

o “Workers participating in an ongoing process of acquiring skills and 

knowledge” 

 “As part of regular work activity” 

 “From co-workers” 

 “Through training offered in the workplace” 

 “Through off-site training” 

 Why is continuous learning important? 

o It is important to be learning and gaining new skills  

o Employers like to see ongoing learning 

o As you learn new skills you become more marketable 
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 Have students complete an evaluation of the course  

o You will need a copy of your agencies evaluation form 
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Final Stage Tasks  

The tasks in this section are designed to help students reflect on and evaluate their experiences throughout this jewellery making 

course.  These tasks will also help students identify the skills they have gained that can be transferred to a work situation.   

 

These tasks can be delivered while students are still working on their jewellery making projects.  You can also schedule time the week 

following the jewellery making portion of the course for students to return to complete these tasks.  

Task   Recommended  Time  
Individual / 

Group / 
Both 

Follow Up 
Required 

Covered in 
Class 

Adaptations Use 

Task 1  
Pricing Items 

       Task 2  
Problem Solving in Jewellery 
Making 

 
            

Task 3 
Pricing the Project 

       Task 4 
Commission Work 

       Task 5 
Technical Skills in Jewellery 
Making R             
Task 6 
Essential Skills Identification 

 
            

Task 7 
Top Three Essential Skills  

 
            

Task 8 
Career Research Assignment               
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Task 9 
Finding Information 

       Task 7  
Building your Résumé  R             
Task 8 
Group Wrap-Up  R             
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