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Newfoundland and Labrador Laubach Literacy Council Inc. is a provincial, non-profit, volunteer 
organization that has been offering free literacy services since 1987. In association with our 
literacy councils throughout the province, we play a key part in a provincial effort to help all 
people reach their full literate potential.  We are committed to raising the literacy level of 
Newfoundland society. Our trained tutors work with people to improve their basic functional 
skills in reading, writing, speaking, listening, numeracy and other skills. Programs are adapted to 
the goals of the student. Materials and organizational support are available through local 
Laubach councils. 
 

Our programs include summer youth tutoring, peer youth tutoring and one-on-one free tutoring 
to adults, including speakers of other languages, which is focused primarily on learning to read 
and improving reading skills.   
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ES 102:  Essential Skills - Have You Used Yours Today?   
 

This book belongs to _____________________________ 

                   
Reading Text  

 
Document Use  

 
Oral Communication  

 
 
Writing  

  

 

 

 

 

 

 
 

Tutor Information:  This book is to be used with the Tutor Guide for ES 102.  This is the second  
book in the series Essential Skills - Have You Used Yours Today?  ES 102 can be used as a 
complement to the Laubach Way to Reading Series, Skill Book 2, or it can be used as an 
independent learning resource tool.  Lessons in this series are based on Essential Skills.  To 
familiarize your student with Essential Skills, please read and discuss with your student the 
information on the next page and the descriptions and examples on page 44 of this book.  We 
hope you both enjoy this learning experience. 

 

Numeracy  

Thinking Skills  

Computer Use  

Working With Others  

Continuous Learning  
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Welcome to Book Two of Essential Skills - Have you Used Yours Today? 

This book contains lessons introducing the Essential Skills 

that are of practical use to you in your everyday life - at 

home, in school, in the workplace, and in the community.  

 

What are Essential Skills?   

Essential Skills are the basic skills that are needed that make it possible to 

learn other skills. They allow us to fully take part in the workplace and in 

the community. There are nine essential skills - Reading Text, Document 

Use, Numeracy, Writing, Thinking Skills, Oral Communication, Working with 

Others, Computer Use, and Continuous Learning.  Descriptions of these 

Essential Skills are found on page 46 of this book. 

 

Glossary:  On page 47 you will find a Glossary (a list of 

words and meanings) which contains some of the words 

listed in the lessons.   

 

My Notes:  You can use these pages to write new words or to record 

information that can be used as a handy reference.   

 

Objectives:  At the end of the last lesson, you will find a list of objectives 

that you will meet as you go through the book.  If you want to keep track of 

your progress, you can put a check in the box next to each objective as you 

do it;  or you can go through them after you complete all the lessons to see 

how much you have accomplished! 
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Lesson 1 
 
Alphabet Chart 
 

a A n N 

b B o O 

c C p P 

d D q Q 

e E r R 

f F s S 

g G t T 

h H u U 

i I v V 

j J w W 

k K x X 

l L y Y 

m M z Z 
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Have you used gift certificates and/or gift cards?  Gift certificates or gift 

cards are purchased directly from a store.  You pay for gift certificates or gift 

cards the same way as you would pay for any other item.  The person you 

give them to can use them the same as cash to pay for a purchase at the store 

whose name appears on the certificate or card. 
 

Have you used a debit card? Using debit is a way to pay 

for your purchase without having to pay charges or credit 

card costs.  This way you won't have to carry large amounts of cash.  When 

you swipe your card, the money comes directly out of your bank account.  

Be sure to have enough money in your bank account to cover your purchase.  
 

How to obtain a debit card:  Your bank or credit union will give you a 

debit card when you open a chequing account.  If you already have an 

account and do not have a debit card, go to your bank and they will set you 

up with one.  
 

Using your debit card at the store:  Not all machines are alike, but the 

general way to use them is similar.   

 Swipe your card 

 Choose language 

 Check to make sure that the amount is correct 

 Enter your P.I.N. (personal identification number) 

 Some machines will ask if you want cash back.  If "yes", select amount; 

if "no", select "no" and continue 

 Check the screen to see if the amount is correct before selecting Yes.  
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Your Personal Identification Number (P.I.N.):  Do not give your P.I.N. to 

anyone.  When entering your P.I.N. at an automated teller machine (ATM), 

be sure to stand in front of the keypad so others cannot see the number you 

enter.  Note:  An ATM is also sometimes called a banking machine. 
 

Cash, Debit, Credit Card, Gift Card or Gift Certificate? 

Jill and Kim are in a gift shop.  Jill is buying a ring for her little sister, Kim.   

Jill:  My sister would like this ring.  How much does it cost? 

Miss Oliver:  That ring costs $50.00 plus 10% sales tax. 

Jill:  I have a $10.00 gift certificate.  Will you accept it? 

Miss Oliver:  Yes, of course.  That will be $50.00 plus 

sales tax of $5.00.  The total of your purchase is $55.00.  (Jill passes the gift 

certificate to Miss Oliver).  I will subtract your $10.00 gift certificate from 

the total.  Are you paying the balance by cash, debit, or credit card? 

Jill:  Debit, please.  Jill takes out her debit card and waits for directions.  

Miss Oliver proceeds with the transaction, and then asks Jill to "swipe" her 

card.  Jill swipes her card through the machine, enters her Personal 

Identification Number (P.I.N.), and chooses the account that the money will 

come from.  Miss Oliver gives Jill the ring. 

 

How much does Jill pay by debit?    

The ring costs $55.00.  Jill has a gift certificate for $10.00 that she can use 

towards her purchase.  Jill will pay Miss Oliver $_______ by debit card. 

 

 

 

 

 

Oliver's Gift Shop                                    $10.00 Gift Certificate 

 
                Authorized by:   Samuel B. Oliver   



7 
 

Computer Skills Exercise (Optional)  

To use an interactive ATM, go to the www.moneymatterstome.com website: 

http://www.moneymatterstome.co.uk/default.htm 

Select the arrow next to Workshops (in yellow) on the left of your screen 

and select ATM cash machine simulator.  (You will notice that this 

machine has pounds (£) currency instead of dollars ($) because the site is 

from the United Kingdom.  However, the process is similar to Canadian 

machines) 

Use the ATM to do these tasks in the following order: 

1. Click on the card to select it (Use the left mouse button to select) 

2. Enter your PIN (follow the instructions at the top of the machine) 

3. Choose "CASH" 

4. Choose an amount; then press the arrow next to that amount 

5. Click on the card to remove it and receive your money 

6. Click on the cash to remove it 

Repeat the exercise using these different options: 

1. Press the arrow next to "BALANCE ON SCREEN"  

2. When balance appears, press the arrow next to "YES" to 

answer the prompt "DO YOU REQUIRE ANOTHER SERVICE?" 

3. Choose "CASH WITH RECEIPT" 

4. Choose an amount; then press the arrow next to that amount 

5. Follow the instructions to remove your card, receive your cash and 

remove your receipt 

http://www.moneymatterstome.com/
http://www.moneymatterstome.co.uk/default.htm
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Lesson 2 

 
Many hands make light work. 
 
The Hill family prepare a family dinner together.  Everyone helps. This is 

the time of day when the Hills catch up on what is happening with each 

family member.  Mr. and Mrs. Hill both work outside the home.  Their 

family is very important to them.  

Mr.  Hill has caught a fish. 

He cleans and cuts up the fish. 

Jill prepares a pan for the fish. 

Mr. Hill puts the fish in the pan. 

Mrs. Hill makes a salad using   

fresh garden vegetables. 

Kim and Ed set the table. 

Jill puts the fish in a dish. 

The Hills sit down to eat. 
 
 

Questions for discussion 
 

 Why is dinner time an important time of day for the Hill family? 

 Everyone helps to prepare the meal.  Who cuts up the fish?  What is 

Kim's job?  What does Mrs. Hill make for dinner?   What does Jill do? 

 Why do you think Mrs. Hill feels it is important to use fresh 

vegetables in her salad? 

 Why do you think it is important for everyone to help prepare the 

meal? 
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Preparing a Garden Salad.   

This is a healthy meal you can make for you and your family. 
 

Garden Salad 

Ingredients: 

Lettuce - iceberg, romaine, or leaf lettuce   

3 - 4 large tomatoes; cut up 

1 cucumber, thinly sliced 

6 radishes, thinly sliced 

1 cup grated carrot 

1 small thinly sliced red onion  

Instructions: 

Shred lettuce.  Wash and pat dry or spin dry in a salad spinner.  Put in 

salad bowl. 

Wash and dry tomatoes, cucumber, and radishes.   

Add tomatoes, cucumber, radishes and carrot.  Toss lightly.   
 

Salad Dressing:  Make the basic dressing below.  Add to salad or serve the 

salad with dressings on the side so each person can choose their own. 

In a bowl, mix together 

2 tablespoons of vinegar 

4 tablespoons of apple juice 

2 tablespoons of olive oil 

1 tablespoon of brown sugar 

1 tablespoon of mustard.   

If you wish, add garlic and black pepper to taste.  Blend well and serve. 
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Fill In 

Fill in the time and check a.m. or p.m.  Then draw hands on the clocks to 

show the correct time. 

      I eat lunch at  _____    a.m.      p.m.   

 

 

      I eat dinner at  _____   a.m.      p.m. 

 

 

I get up at __________       a.m.      p.m.        

    

I go to bed at _________    a.m.      p.m. 

 

My Favourite Time of the Day 

My favourite time of the day is _____________________________ because 

_____________________________________________________________ 
 

Computer Skills Exercise (Optional)  

Interactive clock.  Go to the following link:  

http://www.time-for-time.com/interactive.htm 

Click on the clock.  It will open in a separate window and show the current 

time.  Click on the arrow next to "show digital" to see the digital time (time 

shown in numbers such as 6:15).  Change the time on the clock by clicking 

on the red button (to go back) and the green button (to go ahead).   Discuss 

the difference in digital and analog clocks.  What is more common today?

http://www.time-for-time.com/interactive.htm
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Lesson 3 
 

Telephone Talk 

Kitty King and Jimmy Fisher work in the same office.  Part of Kitty's job is 

to answer the telephone.  Kitty's employer is Mr. Green.  Mr. Green is not in 

his office.   

It is 11:55 a.m. on Tuesday, February 12.  Kitty is 

getting ready to leave for a lunch date with some 

friends.   The telephone rings.  Kitty answers it and 

takes a message for Mr. Green. 

Kitty:   Good morning, Green and Associates.  How may I help you? 

Caller:  I'd like to speak to Mr. Green, please. 

Kitty:    Mr. Green is not in today.  May I please take a message? 

Caller:  Yes, please.  This is Bud White.  Would you ask him to call me          

    when he returns?  I would like to meet with him sometime next  

    week.  My number is 709-555-4321. 

Kitty writes the information on her notepad as Mr. White is speaking. 

Kitty:    I'd be happy to pass on that message.  Would you like to make an    

    appointment to see Mr. Green?   

Caller:  No, thanks.  I'd like to speak with him on the telephone first.   

Kitty:    Okay.  Let me confirm your telephone number, Mr. White.  It’s      

     709-555-4321.  Is that correct? 

Caller:  Yes, it is.  Goodbye. 

Kitty:    Goodbye, Mr. White.  Have a nice day. 

Kitty fills out a message slip and places it on Mr. Green's desk. 

 



12 
 

Taking a message 

What information did Kitty write down on her 

notepad about Mr. White's telephone call?  Help 

Kitty fill out the following message slip that she 

will give to Mr. Green.   
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Message 
 
 

Date: __________________________   Time ________________ 
 
To: __________________________________________________ 
 
From: ________________________________________________ 
 
Telephone:  ___________________________________________ 
 
 

Telephoned  Please call  
Will call again  Returned your call   

 
 
MESSAGE 
______________________________________________________ 
 
______________________________________________________ 
 
__________________________________________________________ 
 
______________________________________________________ 
 
 
Taken by:   ____________________________________________ 
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Take a Message 
 
Role Play:  Your tutor will call you with a short message.  Write down the 

information in the document below. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Message 

 
 

Date: __________________________   Time ________________ 
 
To: __________________________________________________ 
 
From: ________________________________________________ 
 
Telephone:  ___________________________________________ 
 
 

Telephoned  Please call  
Will call again  Returned your call   

 
 
MESSAGE 
______________________________________________________ 
 
______________________________________________________ 
 
______________________________________________________ 
 
______________________________________________________ 
 
 
Taken by:   ____________________________________________ 
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Lesson 4 
 
Discussion Questions 

This lesson is about hunting and fishing.  Have you 

ever done any hunting?  What sort of game have you hunted? 

What are the requirements for Ed and his father to be able to hunt ducks?  

Where would you find information about hunting? 
 

A Trip in the Country  

Ed and Mr. Hill spend 4 exciting days together camping, hunting, and 

fishing.  They arrive on Monday and leave on Friday morning.   

Use the following information to fill in the chart below. 

 On Monday, Ed shoots 2 ducks and Mr. Hill shoots 3 ducks.   

 On Tuesday, Mr. Hill shoots 3 ducks and Ed catches 6 fish.   

 On Wednesday, Ed shoots 2 ducks.  Mr. Hill doesn't get anything.  

 On Thursday, Mr. Hill and Ed each catch 5 fish.  

 
 

Day of the 
 

week 
Number of 
ducks Ed 

shot 

Number of 
ducks Mr. Hill 

shot 

 

 

Number of 
fish Ed 
caught 

Number of 
fish Mr. Hill 

caught 
 

Monday     
 

Tuesday     
 

Wednesday     
 

Thursday     
 

Total     
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Look at the document you just filled in and answer the following 
questions . 

 

How many ducks did Ed shoot?   _______________________ 

How many ducks did Mr. Hill shoot?   ___________________ 

What is the total number of ducks that they shot?  __________ 

Who shot the most ducks?  _______________________________________   

How many fish did Ed catch?  ___  How many fish did Mr. Hill catch? ____ 

How many fish did Mr. Hill catch on Thursday?  ______ 

How many fish did Ed catch on Thursday?   __________ 

What is the total number of fish that they caught? ______ 

Who caught the most fish?  ________________________ 

 
Use firearms safely! 

 Treat all guns as though they are loaded. 

 Use the safety mechanism. 

 Always point a gun in a safe direction. 

 Keep your finger off the trigger. 

 Know what you are shooting at; make sure there is nothing in the way. 

 Take the time to learn about the gun you are using. 

 Do not shoot at hard surfaces or at water. 
 

Can you think of other ways to stay safe when hunting and fishing?  

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________ 
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Computer Skills Exercise (Optional)  

Explore the following website (www.gov.nl.ca ) which 

provides information on hunting regulations for the province 

of Newfoundland and Labrador. 

Select Departments and Agencies 

Select Environment and Conservation 

Select Wildlife 

Select Education and Training 

Select Firearm Safety/Hunter Education Course.   

This course consists of two parts:  Part A is the Canadian Firearms Safety 

Course and Part B is Hunter Education.  The Canadian Firearms Safety 

Course regulations are the same throughout all provinces and territories.  

These courses are available at colleges throughout the country. 

 

Note:  For those who live in other provinces and territories, you can find 

information for your own region by going to your provincial government 

website.   

http://www.gov.nl.ca/
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Lesson 5 

 
Bud's Delivery 

Bud Buck has left the city to visit his sister and her family in Indian Valley.  

He will have to use a detour (a different route) to avoid the muddy section 

on Forest Road.  Help Bud find the best route to deliver his truckload of 

bricks to the Hills on Valley Street.  Fill in the blanks on the next page.  

 

 

 

 Route 301 

  
   
            N   Cedar Drive 
   Route 22 
 
W E                    Pine St.   Corner St. 
    Forest Road 
             
             S 
 
 
 
 . 
       Spruce   St. 
  
 North St. 
   
 

 
 

Valley Street 
 
 

 

Map Key 
 

Bud's  truck            
Muddy road                
Mr. Hill's house        

 
 

 
 



18 
 

North, South, East, or West? 

Read the map key.  Look at the compass directions next to your map.   

Fill in the correct word in the blanks.  Remember to stay away from the 

muddy section on Forest Road. 
 

Bud travels West on Route 301.  

He turns __________ on Cedar Drive. 

He turns __________ on Forest Road. 

He turns __________ on ________________________ to Route 22. 

He turns __________ on Route 22 and continues to Spruce Street. 

He turns __________ on Spruce Street, then _______ on __________ St.  

He travels ________ on Valley Street until he reaches Mr. Hill's house. 

Where do you live?  Find it on a map.   

I live in _______________________________________ 

The nearest city is _______________________________ 

The name of my province is _______________________ 

 

Computer Skills Exercise (Optional) 

Map Locations 

Find your town or city on the map by visiting 
Google Maps at http://maps.google.ca/ 
 

Double click on a location to make it larger.   
Hold down the left mouse button to move around the 
map.   What other places can you find?  The 
possibilities are endless! 

http://maps.google.ca/
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Lesson 6 
 
Buying Eggs 

Ellen Bell runs a small farm.  She sells eggs 

and hens.  Fred King is a good customer.  

He buys eggs from Ellen every week.  

Today he is buying eggs for three of his 

neighbours as well as his own usual purchase of one dozen eggs.   
 

Ellen sells the eggs for $1.50 per dozen.   

Fred's neighbour, Bob, wants 2 dozen eggs.   They cost a total of _________ 

He has given Fred $4.00.  How much money does he get back? __________ 

Fred's neighbour, Ed, wants 3 dozen eggs. They cost a total of ___________ 

He has given Fred $5.00.  How much money does he get back?  __________ 

Fred's neighbour, Kim Smith, wants five dozen eggs.  Kim's eggs cost a total 

of ____________  Kim has asked Fred to get a receipt for her purchase.  She 

has given Fred $7.50.  How much money does Kim get back?  _______ 

Fred gives Ellen $2.00 for his eggs.  He gets back _________________ 
 

Ellen writes receipts for the eggs. This is proof of purchase that Fred has 

purchased eggs from Bell Farm Ltd.   

 

How many dozen? 

How many dozen eggs does Ellen sell to Fred and his neighbours? 

Bob.................... 2 dozen 
Ed ...................... 3 dozen 
Kim ................... 5 dozen 
Fred ..................   1 dozen 

         Total ................   __ dozen    
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How many eggs? 

There are 12 eggs in a dozen.  How many eggs are in 2 dozen?  _________ 

How many are in 3 dozen? ______  How many are in 5 dozen?  _________ 
 

Writing a receipt 

It is very important that Ellen keeps receipts for her business.  It is also 

important that customers keep receipts when buying something in case they 

need to return the item to the store.  Many stores will not accept returned 

items unless you have a receipt as proof that you bought the item at their 

store.  For example, you may have bought a toaster or a clock that doesn't 

work properly.  Can you think of other examples? 
 

Using today's date, help Ellen fill out the receipt below for the 5 dozen eggs 

that Fred King has purchased for Kim Smith.  Pretend you are Ellen Bell and 

sign the receipt on the bottom line.  Ellen's signature makes this receipt an 

official document. 
 

 
Bell Farm Ltd.   

Receipt # 522 
 

Date ___________________ 
 

Received From  ____________________________________  $ __________ 
 
 

The sum of _____________________________________________ dollars 
 
 

For the purchase of _____________________________________________ 

                                                             
_______________________________        
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Lesson 7 

Thank You! 

Fred King has not been feeling well.  He has just 

spent two days in bed.  Many of his friends came to 

visit him and brought him gifts.  Today Fred is 

feeling better.  He wants his friends to know he is better and how much he 

enjoyed their visits.  He will send thank-you cards to his friends with a 

personal message inside.  Please help Fred write his message by filling in the 

blank lines below.   

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

 
 
My dear friend,  
 
   I am feeling ______________________________________ 
 
 
 Thank you for ____________________________________ 
 
______________________________________________________ 
 
 
Your visit made me ______________________________________ 
 
 
I am glad you came to visit me.  You are a _______________ friend. 
 
 
             Yours sincerely,   

            Fred     
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Is there someone you would like thank?  Write a thank-you note below.  

Then address the envelope on the next page.   

 
 

 
 
 
 
________________________ 
 
 
________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________ 

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________ 

      

      _______________________________________ 

                                      _______________________________________ 
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Now that you have finished your thank-you note, fill in the 

envelope below with the name of the person to whom you are 

sending it.  Don't forget to include your return address in the corner block. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To the Mail!   
 

It's time to send your letter.  Postage to send a standard letter (up to 30 g.) 

through the mail in Canada is 57¢.  How much would it cost to 

send three letters weighing 30 g. each from Nova Scotia to 

Ontario?  $ _________     

It costs $1.00 to mail a standard letter (up to 30n g.) from Canada to the 

United States.  How much would it cost to mail two letters that weigh 25 g. 

each? $ _________________ 

Which letters costs more?  Check the box with the correct answer. 

 Three letters of the same weight within Canada 

 Two letters of the same weight from Canada to the United States 

 



24 
 

Did you know?   

 You can drop off a letter in any mailbox in your community if you 
have the correct postage on it.  Sometimes you may send mail in a 
prepaid envelope.  Can you think of an example?   

 There is no postage necessary to send a letter to your Member of 
Parliament in Ottawa, the capital city of Canada. 
 

Look at the chart below and answer the following questions.  

How much does it cost to send a standard letter (30g.) to England?  $______ 

How much does it cost to send a 300 g. letter to the United States? $ ______   

How much does it cost to send a 400 g. package to Ireland?  $____________  

Canada Post - Postage Prices for 2010 
  Standard Letter 

  Canada   $0.57 (up to 30 g.)    $1.00 (30 g. to 50 g.)  

  Unites States  $1.00 (up to 30 g.)  $1.22 (30 g. to 50 g.) 

  International  $1.70 (up to 30 g.)  $2.44 (30 g. to 50g.) 

  Non -Standard and Oversize 

  Canada   $1.22 (up to 100 g.) $2.00 (100 - 200 g.) $2.75 (200 - 300 g.) 

  United States  $2.00 (up to 100 g.) $3.50 (100 - 200g.) $7.00 (200 - 500 g.) 

  International  $4.00 (up to 100 g.) $7.00 (100 - 200 g.)   $14.00 (200 - 500 g.)  
 

Computer Skills Exercise (Optional)  

Postage 

1. In your address bar, type www.canadapost.ca 

2. Press Enter on your keyboard.  This will take you to the Canada Post 

Home page.  In the top right hand corner you will find Canadian, U.S., 

and International rates to mail standard letters through the mail. Under 

this you will find Postal Prices 2010.   

3. Select Postal Prices 2010 for more information on postage rates.   

4. Have fun exploring this site! 

http://www.canadapost.ca/
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Lesson 8 

Wedding Plans 

Jack and Ann are making plans to get married.  Ann has chosen her wedding 

dress and flowers.  They are making a list of all the things they need to do to 

prepare for the wedding.  Some of the items on the list are: 

 People they will invite 

 Where they will get married 

 When they will get married 

 Where they will have the reception 

 Who will be in the wedding party 

 Will they hire a wedding planner or do it themselves 

  Get a marriage licence.   

The following documents and information is needed in order to get a 

marriage licence: 

1. Proof of identification such as driver's licence, passport, or birth 

certificate. 

2. The full names of both parents, including mother's maiden name. 

3. The birthplaces of both parents. 

4. If divorced, proof of divorce - Certificate of Divorce. 

5. If widowed, proof of death of your spouse - Death Certificate. 

What else can you think of that Jack and Ann should do to prepare for their 

wedding?  Write your ideas on the next page.  When you have a complete 

list, put a number next to each item so that they are rated in the order of what 

needs to be done first (priority).   
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What do Jack and Ann need to do to prepare for their wedding? 
 
_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________ 

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________ 

_____________________________________________________________
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Jack and Ann's To-Do List 

Look at the list you have just created and numbered.  Use the chart below to 

list those items in the proper order (order of priority).   Everyone agrees that 

setting a date should be the first thing to do!  
 

 
1 

 
Set a date for the wedding. 

 
2 

 

 
3 

 

 
4 

 

 
5 

 

 
6 

 

 
7 

 

 
8 

 

 
9 

 

 
10 

 

 
11 

 

 
12 

 

 
13 

 

 
14 

 

 
15 
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Computer Skills Exercise (Optional) 

Marriage Licence Information 

Where would you go to get a marriage licence? 

Type marriage licence Canada or marriage licence NL (or whatever 

province you live in) in the Google bar or other search bar on your 

computer.  There are many options to choose from.  Explore the sites.     

Example:  For the province of Newfoundland and Labrador, information can 

be found on the following link on the NL provincial government website  

http://www.gs.gov.nl.ca/    

Select “Birth, Marriage and Death” from the blue bar on the left. 

On the next screen, select “Marriage Certificate” 

On the following screen (half-way down the page) select application form. 

At the bottom of this form, you will find the location and contact 

information of Government Service Centres for many communities in the 

province.   

 

 

http://www.gs.gov.nl.ca/
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Lesson 9 

Ann and Jack Take a Day Off  
 

Ann and Jack have a day off from work.  They 

plan to go on a picnic.  Because they both 

believe in living a healthy lifestyle, they will first take some time out to 

exercise.  Ann goes to the gym and Jack spends an hour jogging in the park.  

Afterwards, they will meet at the store to buy food for their picnic lunch.   
 

Why do you think it is important to eat well and exercise often? 

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________ 
 

Circle the correct answers to the questions below. 
 

Ann gets up at 6:30 a.m.  It takes her 30 minutes to get ready and 15 minutes 

to drive to the gym.  What time does she arrive at the gym? 

       Ann arrives at the gym at       7:00      7:15       7:30 
 

Ann spends an hour at the gym.  What time does she leave?    

Ann leaves the gym at  8:00  8:15  8:45  
 

After leaving the gym, Ann meets Jack at the grocery store where they will 

buy food for their picnic lunch.  It takes Ann 30 minutes to drive to the store.  

It takes 30 minutes for Ann and Jack to do their shopping and 15 minutes for 

Ann to drive home.  What time does Ann get home?   

        Ann arrives home at        9:00      9:15       9:30  
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The Picnic Lunch 

The following are some choices for Ann and Jack's picnic basket.  They 

must choose only five items.  What do you think they will be?  Keeping in 

mind their healthy lifestyle, the items must be nutritious.  On the blank lines 

below the chart, write the items that you think Ann and Jack will choose. 

Fruit 

 

Hot dog Coffee and muffin 

 
Raw vegetables 

 

Ham and cheese 
sandwich on whole 
wheat bread 

Milk 

 
Hamburger 

 

 

Cupcake 

 

Cheese 

 
 

1.  ______________________________________________________ 

2.  ______________________________________________________ 

3.  ______________________________________________________ 

4.  ______________________________________________________ 

5.  ______________________________________________________ 
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Healthy Eating 

Eating well is very important to our health.  Follow Canada's Food Guide for 

information about the foods your body needs to stay healthy.   

Canada's Food Guide gives the recommended number of servings per day 

(the daily amount that your body needs to operate properly) from each food 

group for children, teens, and adults.   
 

Read the chart below.  What are the different food groups?  Can you identify 

the recommended number of servings per day for adults? 

Food Group 
 

Adults 
Females 19-50 Males 19 - 50 Females 51+ Males 51+ 

Vegetables and Fruit 7 - 8 8 - 10 7 7 
Grain Products 6-7 8 6 7 
Milk and Alternatives 2 2 3 3 
Meat and Alternatives 2 3 2 3 

 

The Vegetables and Fruit food group contains fresh, frozen, or canned food 

products and 100% juice.  The Grain Products food group contains bread, 

bagels, flat breads, rice, pasta, and cereal.  The Milk and Alternatives food 

group includes yogurt, soy milk, and cheese.  The Meat and Alternatives 

food group includes fish, chicken, beans, tofu, eggs, and nuts. 
 

Look at the chart above and fill in the blanks below. 

A 65 year old female needs ___ daily servings from the vegetables and fruit 

food group.  A 25 year old male needs ____ daily servings from the grain 

products food group.  A 42 year old male needs ____ daily servings from the 

milk and alternatives food group.  A 21 year old female needs ___ daily 

servings from the meat and alternatives food group. 
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Look at the chart on the previous page and fill in the blanks. 

How many servings of vegetables and fruit do you need daily?  __________ 

How many servings of grain products do you need daily?  ______________ 

How many servings of milk and alternatives do you need daily?  _________ 

How many servings of meat and alternatives do you need daily? _________ 

 

How much is a serving?  Some examples of serving sizes are: 

125 ml (1/2 cup) of vegetables      

75 g (2.5 oz) cooked fish or meat 

175 ml (3/4 cup) of yogurt        

250 ml (1 cup) of milk    

1 slice of bread or 1/2 bagel 

1 banana or 1 orange 
 

 

 

Computer Skills Exercise (Optional) 

Canada's Food Guide 

The complete Canada Food Guide on the following page gives information 

for all age groups and examples of serving sizes.  For an online copy, go to 

the following Health Canada link:  

http://www.hc-sc.gc.ca/fn-an/food-guide-aliment/index-eng.php 
 

 

http://www.hc-sc.gc.ca/fn-an/food-guide-aliment/index-eng.php
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Lesson 10 
 
Molly visits Dr. Chan 
 
Molly Roberts is ten years old.  Today she has a high 

temperature.  Molly's mother is very worried.  She 

takes her daughter to see Dr. Chan.  Dr. Chan is a pediatrician, which is a 

special doctor who treats children.  He has seen Molly many times before.  

He reviews her medical file and asks Molly how she feels. 

After he is finished examining Molly, he writes a prescription and gives it to 

Mrs. Roberts saying, "Give this medicine to Molly every six hours.  She will 

feel better in a day or two.  I would like to see Molly again on Friday." 

Medical Form 

 

          Name:  Molly Roberts   MCP Number     123 456 789    

          Address:           209 High Street     

          Town  Mytown Province   NL   Postal Code  A2C 1X0 

          Telephone ____ 700-1111__  (h)  ________________ (w)   _______________(cell) 

          Next of Kin       Ann Roberts  Relationship        Mother   

          Address  same as above    

          Telephone  700-1111         (h)            _700-1221      _ (w)               701-1221___ (cell) 

          Medical History 

          √  asthma ___ diabetes ___ high blood pressure 

          ___ cancer ___ heart condition √ allergies (specify below) 

          Allergies:          Peanut butter    

         Other medical conditions:      

         Signature   Ann Roberts            Date:             April 1, 2010  
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Look at Molly's medical form on the previous page.  Why is it important for 

Dr. Chan to have contact information about his patients? 

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________ 
 

What items are checked off in Molly's medical history? 

 ____________________________ and____________________________ 
 

What is Molly allergic to?  _______________________________________ 
 

Why is the form signed by Mrs. Roberts and not by Molly? 

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________ 

Why do you think it is important for Dr. Chan to review Molly's medical file 

before he writes a prescription?   

_____________________________________________

_____________________________________________

_____________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________ 
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Making an appointment. 

Dr. Chan would like to see Molly on Friday, May 9.  

Mrs. Roberts makes an appointment before leaving.  The 

receptionist gives her the appointment card below.  

Receptionist:  Would you like to make another appointment? 

Mrs. Roberts:  Yes, please.  Dr. Chan would like to see Molly again on 

Friday.  

Receptionist:  Is 2:00 p.m. okay? 

Mrs. Roberts:  Yes, thank you.  That would be fine.  

Receptionist:  Here is your appointment card.  We'll see you on Friday, 

May 9, at 2:00 p.m.  Have a nice day. 

 
 
 
 
 
 
 
 
 

 

 
 

 

Why should you call if you are unable to make an appointment? 

_____________________________________________________________ 

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________ 

 
Dr. Chan's Clinic 

444 Main Street, Greenville, NL 
Telephone:  (777) 555-5555 

 
You have an appointment to see Dr. Chan on  

 
    Friday, May 9, 2010   at  2:00 p.m. 

  
Please call if you are unable to make this appointment.  Thank you. 
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What happens first?  Number the steps from 1 to 8 in order of what 

happens first.   

 Dr. Chan reviews Molly's file. 

 Molly gets sick. 

 Mrs. Roberts goes to the pharmacy to get Molly's prescription filled. 

 Molly visits Dr. Chan. 

 Molly makes another appointment to see Dr. Chan. 

 Molly takes her medicine. 

 Molly makes a return visit to Dr. Chan. 

 Dr. Chan writes a prescription. 

 
Computer Skills Exercise (Optional) 
 
Age of Majority in Canada 
 
The age of majority is the age at which a person is considered by law to be 

an adult.  In some provinces the age of majority is 18 and in other provinces 

it is 19. Check out the age of majority in your province or territory by going 

directly to http://canadaonline.about.com/od/canadianlaw/g/ageofmajority 

or search for age of majority in Canada by doing the following: 

 Go to www.about.com 

 Type in "age of majority in Canada" in the search bar under "750 

experts here to help you with" and select "Go" 

 This will lead you to various choices including the one below 

 http://canadaonline.about.com/od/canadianlaw/g/ageofmajority.htm 

 Have fun exploring About.com for other information 
 

http://canadaonline.about.com/od/canadianlaw/g/ageofmajority
http://www.about.com/
http://canadaonline.about.com/od/canadianlaw/g/ageofmajority.htm
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Lesson 11 

 
Erica visits her sister. 
 

Daisy Miller was in an accident.  She 

has burned both her hands.   Daisy asks 

her sister, Erica, to come for a visit and 

help with the family until Daisy's hands 

are better.  The Millers live in Calgary, 

Alberta.  Erica lives in Halifax, Nova Scotia.  Daisy and Erica talk on the 

telephone every day, even though they are three time zones apart.  The 

sisters are very close friends. 

 

Time Zones 

The time zones from east to west are Newfoundland, Atlantic, Eastern, 

Central, Mountain, and Pacific.  There is a time difference of one hour from 

one time zone to the next, except for the Newfoundland Time Zone.  The 

time change from Atlantic to Newfoundland time is just one-half hour.  

Look at the map on the next page.  Can you locate the different time zones?   

 

Find the province of Alberta on the map. This is the province where the 

Millers live.  In what time zone do they live? _____________________ 

In what province does Erica live?  _________________________________ 

In what time zone does Erica live?  ________________________________ 
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Fill In:   

Fill in the correct time of day by drawing hands on the clocks below. 

The time of day is earlier as you go west and is later to the 

east.  For example, when it is 4:30 p.m. Newfoundland 

time, it is 4:00 p.m. Atlantic, 3:00 p.m. Eastern, 2:00 p.m. 

Central, 1:00 p.m. Mountain, and 12:00 

(noon) Pacific. 
 

  

 It is 6:30 p.m. in Calgary when Daisy calls Erica. 
 What time is it where Erica lives? 
 
 
 
 
 It is 5:30 a.m. in St. John's, Newfoundland and 
 Labrador.  What time is it in Halifax, Nova  Scotia? 
 
 
 
 
 It is 4:00 p.m. in Winnipeg, Manitoba.   
 What time is it in Ottawa, Ontario? 
 
 
 
 
 It is 10:00 a.m. in Montreal, Quebec. 
 What time is it in Vancouver, British Columbia? 
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Computer Skills Exercise (Optional) 
 
Time Zones 
 

Go to the following site:   

http://24timezones.com/ca_map/canada_time.htm 

Identify the current time in major Canadian cities by placing your curser 

over cities (red dots) on the map. 

What time is it where you live?  _________ 

Fill in the time for the following cities: 

____________ Ottawa, Ontario 

____________ Fredericton, New Brunswick 

____________ Calgary, Alberta  

____________ Charlottetown, Prince Edward Island 

____________ Winnipeg, Manitoba 

____________ Halifax, Nova Scotia 

____________ Vancouver, British Columbia 

____________ Montreal, Quebec 

____________ Regina, Saskatchewan 

____________ St. John's, Newfoundland and Labrador  

 

Check out the northern regions.   

What city in the north has the same time as Vancouver? ________________ 

What city in the north has the same time as Montreal? __________________ 

Go to the top of the map on your screen.  You will see Canada Clock on the 

yellow bar in the centre.  Click on the Canada Clock to see what time it is 

in major Canadian cities. 

http://24timezones.com/ca_map/canada_time.htm


42 
 

Lesson 12 

 
Help Wanted! 
 

Carl and Carmen Arthur own a large farm.  This is a 

very busy time of year on the farm and the Arthurs need to hire more 

workers.  Carmen has placed the job ad shown below in the local paper.   

 

 
 

 

 

 

The Arthurs' neighbours, Bill and Ann Smith, also need extra help.  Each 

year, they hire many seasonal workers to work in their apple orchard.  The 

Smiths' have placed the following ad in the local paper. 

 

 

 

 

 
 

Discussion the following questions with your tutor: 

Which job pays the most money?   

What does “meals and lodgings included” mean? 

What is meant by “experience preferred but not essential”? 

What is “seasonal employment”?   

Do you think there is enough information in these job ads for a person to 
make a good choice?  

Help Wanted 
Farm worker.   
Experience preferred but not essential.  Seasonal employment 
which could lead to a permanent job.  
Salary:  $500.00 per week, Meals and lodgings included.   
 Application deadline:  May 10, 2010. 
Apply to Sunny Springs Farm, P.O. Box 200, Sunnydale, Ontario, 
or email sunnysprings@farmmail.ca 

Help Wanted 
Farm workers. 
Seasonal employment.  Will train. 
Salary:  $600.00 per week. 
Location:  Sunnydale, Ontario 
Deadline to apply:  May 12, 2010 
Apply by calling 555 555-5111 or email 
absmithorchards@farmmail.ca 
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Rick Green looks for work.  Rick needs to find a job.  The factory where 

he worked for the last two years has closed.  Rick has only two months 

before his E.I. (Employment Insurance) runs out.  

He has looked through the newspaper ads and has 

applied for several jobs.  He has interviews 

tomorrow with both the Arthurs and the Smiths.  
 

These are Rick's current (present) expenses: 

Rick pays $600.00 per month for an apartment, including utilities.  He 

needs to find a less expensive place to live so he can save some money.  His 

car loan is $200.00 per month and his cell phone is $100.00 per month. 

Rick's groceries cost approximately $50.00 per week.   

 How much does he pay per month for groceries?  _______________ 

Gas for his car costs Rick $25.00 per week.   

 How much does he pay for gas per month?  ___________________ 

Use the chart below to record Rick's expenses in each situation.   

Rick's Expenses Present cost 
per month 

Working at Sunny 
Springs Farm 

Working at  
Smith Orchards 

 
Housing 

 
$600.00 

  

 
Car Loan 

   

 
Cell Phone 

   

 
Groceries 

   

 
Gas 

   

 

Total Expenses 
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Look at the completed chart on page 41and fill in the blanks. 
 

Rick's current monthly income is $1400.00  

How much are his current expenses?  $__________  

How much money does he have left at the end of each month? $_________ 

 

Rick's income at Sunny Springs Farm would be $500.00 per week.   

How much is this per month?    $___________________________________ 

Rick's expenses per month if he goes to work at Sunny Springs Farm would 

be $__________  He would have $ ________ left at the end of each month. 

 

Rick's income at Smith Orchards would be $600.00 per week.   

How much is this per month?  $ ____________ 

Rick's expenses per month if he goes to work at Smith Orchards would be 

$____________  He would have $ _________left at the end of each month. 

 

Which job do you think would be the best choice for Rick?  Why? 

_____________________________________________________________ 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 
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Congratulations - You have completed ES 102! 
 

I have completed ES 102 and I am able to 
 identify different types of documents 
 understand the use of gift certificates and gift cards 
 understand responsibilities associated with using debit 
 obtain and use a debit card 
 use safety precautions when using an ATM 
 understand working with others 
 understand the importance of quality family time 
 prepare a nutritious meal 
 understand how to take a telephone message 
 understand basic firearms safety 
 understand basic directions of the compass - North, South, East, and West 
 locate towns and cities on the map  
 understand addition and subtraction using money  
 identify and write a receipt 
 understand the purpose of a receipt 
 understand the importance of saying thank-you 
 write a thank-you card or letter 
 address an envelope 
 understand the importance of including a return address 
 understand correct postage 
 use thinking skills to make choices 
 organize and understand doing things in order of importance (priority) 
 list documents that are needed to obtain a marriage license 
 identify where to apply for a marriage license 
 calculate time 
 be aware of the importance of a healthy lifestyle and make healthy food choices 
 read Canada's Food Guide 
 understand food groups and recommended servings per day 
 understand the importance of information in a medical file 
 understand that a pediatrician is doctor who treats children's illnesses 
 understand age of majority 
 understand importance of calling if unable to keep appointments 
 understand order of events  (what happens first) 
 identify time zones in Canada 
 calculate time differences between time zones 
 identify job advertisements 
 understand job ads, compare jobs, and decide which is best choice 
 convert expenses from weekly to monthly amounts 
 enter information in a table 
 calculate income minus expenses 
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Essential Skills 
 

(The following information on the nine Essential Skills is taken from the 
Government of Canada website at www.hrsdc.gc.ca) 

 
Reading Text:  Reading materials in the form of sentences or 
paragraphs. 

 

Writing:  Writing text and writing in documents, such as filling in 
forms.  Also use of non-paper-based writing such as typing on a 
computer. 

 

Numeracy:  Using numbers and thinking in amounts to complete 
tasks (calculation, measurement, budgeting, and using money) 
 

Document Use:  Tasks that involve a variety of information displays in which 
words, numbers, symbols, lines, colours, and shapes are given meaning by the 

way they are arranged.  Some examples are:  reading signs, labels, 
or lists; interpreting information on graphs or charts; and entering 
information on forms. 

 

Thinking Skills:  Problem solving, decision making, job task 
planning, organizing, and finding information. 
 

Computer Use:  Using different kinds of computer applications 
and other related technical tools (using software to create letters, 
sending emails, operate a computerized cash register, using cell 
phones and GPS) 

 

Oral Communication:  Using speech to give and exchange 
thoughts and information (greet people, take messages, seek or 
obtain information, solve problems by discussion) 

 

Working with Others:  Working with other people to carry out 
tasks (as part of a team or with a partner, working independently, 
or taking a lead role in group activities) 

 

Continuous Learning:  An ongoing process of learning skills 
and knowledge (workplace training, as part of regular work 
activity, re-training, independent learning) 

http://www.hrsdc.gc.ca/
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Glossary of Words and their Meanings 
 
 
allergies  the body's reaction to something that doesn't agree with the body  
   (such as cat fur, pollen from plants, food) 
 
appointment  a time set up to meet someone (appoint: choose or select) 
 
associates  people involved with each other, usually in business (to be   
   associated: to be connected, to be involved) 
 
asthma   a disease of the respiratory system (including the lungs) 
 
calculation  the act of calculating (figuring out) a problem 
 
continuous  never ending (continuous learning: always learning) 
 
current expenses costs that you have now 
 
diabetes  a disease where there is too much sugar in the blood (symptoms  
   include too much thirst and/or too much urine) 
 
document  a written or printed paper giving information or evidence (such as  
   a passport, receipt book, letter, or bank statement) 
 
essential   needed, necessary 
 
identification   showing or proving that someone is who they say they are 
 
ingredients  things that go in something (such as vegetables or fruit that are put  
   in a salad: lettuce, tomatoes) 
 
interactive  when there is an action between two people (or things); or an  
   action among three or more people (or things) 
 
interview  when one or more people ask another person questions to find out  
   something (such as a job interview to see if you are able to do a  
   certain job).  
 
kin   family; kinfolk 
 
MCP   Medical Care Plan (in Newfoundland/Labrador) which means that  
   the government pays for all medical appointments and hospital  
   stay (to a limit) 
 
mechanism  moving parts working together (often part of a larger machine)  
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medical  to do with health (think of medicine/pills) 
 
medical history your health in the past, and the current and past health conditions  
   of your family (siblings/brothers & sisters; parents and their  
   siblings, grandparents) 
 
numeracy  to count (think of the word number) 
 
okay   O.K., alright, yes, to agree 
 
optional   given a choice as to whether or not you want to do something 
 
oral    by mouth (oral communication: speaking) 
 
orchard   an area of land used to grow fruit or nut trees 
 
possibilities  things that can happen or be done 
 
prescription   a direction, usually written, by a doctor to the pharmacist (druggist  
   at the drug store) for the preparation and use of a medicine 
 
priority  done by order of importance; happening in time before other  
   things on a list of things to do 
 
proceeds   continues, doesn't stop (or can mean balance or things or amount  
   left over; example: The proceeds from the fundraiser will be used  
   to buy student books.) 
 
proof of purchase  a sales slip (receipt), label, box top or other item from a product  
   that shows that it was bought at a certain business)  
 
receipt    a document from one person (or company) to another giving proof  
   that an item was paid for (and bought at that business) 
 
relationship   how people know each (family/friend/business) 
 
skill    a talent or ability (able to do something) transaction - action taken  
   by two or more people or objects together; (trans: across or change  
   over; action - to do) 
 
time zones   areas (divisions) of land used to determine local time (a zone is a  
   certain area separate from others). The earth has 24 time zones. 
 
utilities   a public service (such as telephone, lights, and in some cities,  
   water) that homeowners or renters pay for 
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My Notes 

 
You can use this page to write new words and meanings and to record information you 

want to keep on hand for quick reference.  

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 
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My Notes 

 
You can use this page to write new words and meanings and to record information you 

want to keep on hand for quick reference.  

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 
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Document Samples from 

Book One 

 
 
 
  
Cheque 
 
 
My Name          009 
654 Maple Street 
Mytown, NL  A2N 1S0          DATE     _  _  _  _   _  _  _  _ 
             Y   Y   Y   Y    M  M    D  D 
 
 
Pay to __________________________________________________    $  ____________ 
 
the order of 
 
_________________________________________________________      ____ Dollars 
 
                                    100 
Mytown Credit Union 
22 Main St.  
Mytown, NL  A2N 5T9 
 
Re _________________________________________  _____________________________________________________ 
         
  ": 000123"" :  ::100000 ..00              123<<:000"" 
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Address Book 
 

 
        My Address Book  

 
 

Name:  __________________________________________________ 

Street:  __________________________________________________ 

Town:  ___________________________ Postal Code  ____________  

Telephone: _______________ (home)  ____________________(work) 

 

Name:  __________________________________________________ 

Street:  __________________________________________________ 

Town:  ___________________________ Postal Code  ____________  

Telephone: _______________ (home)  ____________________(work) 

 

Name:  __________________________________________________ 

Street:  __________________________________________________ 

Town:  ___________________________ Postal Code  ____________  

Telephone: _______________ (home)  ____________________(work) 

 

Name:  __________________________________________________ 

Street:  __________________________________________________ 

Town:  ___________________________ Postal Code  ____________  

Telephone: _______________ (home)  ____________________(work) 
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Memo 
 

Memo 
 

  To:  Mr. and Mrs. Hill    From: Miss Brown 

  Date:  April 1, 2009 
 

Our class will be attending a volleyball game on Friday, April 4, in York.            

The bus will be leaving the school at 1:00 p.m. and returning at 4:00 p.m.   

Students must present signed permission slips in order to go on this outing.    

         Thank you.   

         Mary Brown 

 
 
Permission Slip 
 

 

I give my permission for my child to attend the volleyball game in York on 

Friday, April 4. 

 
 Child’s Name ________________________________ 
 
 Parent’s Signature  ____________________________ 
 
 
                           Date:  _______________________  
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Sources of Information  
(as found in corresponding pages in the ES 102 Tutor Guide) 

 
Canada Post Corporation 2010.  Viewed January 3, 2011. 
 http://www.canadapost.ca/cpo/mc/default.jsf 
 
 
Government of Canada (1998).  Plain Language Clear and Simple.  Canada Communication 
 Group Publishing, Ottawa, Canada 
 
 
Government of Newfoundland and Labrador.   Firearm Safety/Hunter Education Course.  
 Viewed January 3, 2011. http://www.env.gov.nl.ca/env/wildlife/education/index.html 
 
 
Government of Newfoundland and Labrador, 2010.  Marriage/Government Services.   
 Viewed January 3, 2011.  http://www.gs.gov.nl.ca/birth/marriage_cert/index.html 
 
 
Health Canada (2009), Eating Well with Canada's Food Guide.  Viewed January 3, 2011. 
  http://www.hc-sc.gc.ca/fn-an/food-guide-aliment/index-eng.php 
 
  
Interactive ATM - cashpoint machine simulator.  Viewed January 3, 2011, 
 http://www.moneymaterstome.com/Interactive-Workshops/ATM.htm 
 
 
Munroe, Susan (2011)  Definition of Age of Majority in Canada.  Viewed January 3, 2011.  
 http://canadaonline.about.com/od/canadianlaw/g/ageofmajority 
 
 
Time for Time for students and teachers (2003). Teaching Clock.  Viewed January 3, 2011.  
 http://www.time-for-time.com/interactive.htm 
 
 
2010 Map data - Europa Technologies.  Viewed January 3, 2011.   http://maps.google.ca/ 
 
 
24TimeZones.com (2005)  CanadaTime Clock and Time Zones Map.  Viewed January 3, 2011.  
 http://24timezones.com/ca_map/canada_time.htm 
 

 

 
 

http://www.env.gov.nl.ca/env/wildlife/education/index.html
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