


 
 

What to Look For When Assessing Writing 

 Level 1 Level 2 Level 3 Level 4 Level 5 

Purpose and 
Form 

Begins to write for 

specific purposes using a 

few different forms 

 

 

 Copies from printed 
materials 

 Gives personal 
information  (names of 
family members, and 
address, fills out a 
simple form) 

 Writes a short list 
using familiar words, 
simple notes and short 
simple personal letters 
 
 
 
 
 

 Describes experiences 
 

 

 

Writes for specific 

purposes using various 

forms of writing 

 

 

 Completes forms 
requiring more 
detailed personal 
information 

 Writes lists, 
simple letters, 
simple 
paragraphs, short 
simple stories and 
simple 
instructions 
 
 
 
 

 
 Describes 

experiences and 
answers simple 
comprehension 
questions 

 

 

 

 

 

 

Writes for specific 

purposes using a variety 

of forms of writing 

 

 

 Completes more 
complex forms 
requiring non-
personal information 

 Writes letters 
(personal and 
business) and memos 

 Writes short 
summaries, short 
reports and short 
compositions/ essays 
to present factual 
information, 
opinions and 
experiences 

 
 Presents opinions 

based on reading 
 

 

 

 

 

 

 

Writes for a variety of 

purposes using a variety 

of more complex forms of 

writing 

 

 

 Writes business 
letters, news articles, 
book and article 
review, essays 

 
 
 
 
 
 
 
 
 
 
 

 Writes to narrate, 
report, persuade, 
argue, inform 
explain, summaris e, 
compare, establish a 
cause-and –effect 
relationship, clarify 
personal concerns, 
explore social 
issues, evaluate 
information and 
state a position 

 

Writes for a variety of 

purposes using a wide 

variety of complex forms of 

writing 

 

 

 

 Writes business letters, 
news articles, book and 
article reviews, longer 
essays, technical 
instructions 

 
 
 
 
 
 
 
 

 Writes to narrate, report, 
persuade, argue, inform, 
explain, and summarise, 
compare, establish a 
causeand- effect 
relationship, clarify 
personal concerns, 
explore social issues, 
evaluate information and 
analyse data to solve 
problems or state a 
position 

 

 

 

 

 
 
 
 



 
 

What to Look For When Assessing Writing 
 Level 1 Level 2 Level 3 Level 4 Level 5 

Organisation 

 

 

 Writes simple 
sentences to express 
thoughts (though not 
always able to express 
thoughts clearly or 
write sentences 
correctly) 

 

 Organises thoughts to 
convey a main idea in 
a paragraph 
 

 Uses basic organisers 
such as common 
linking words, titles 
basic parts of a letter 
and parts of a 
paragraph 
(introductory and 
concluding sentences 
and simple support) 
 
 

 Uses basic revising 
techniques 

 

 Organises 
information and 
ideas to convey 
one main idea in 
developed 
paragraphs 
 

 Uses introductory 
and concluding 
paragraphs, 
appropriate 
connecting words 
and relevant 
supporting details 
 

 Revises using 
feedback 

 

 Organises information 
and ideas to convey 
one main idea in well-
linked and well-
developed paragraphs 

 
 Selects supporting 

ideas for effect; may 
use opinions/ quotes 
and statistics 
 
 

 Revises independently 
seeking feedback 
when needed 

 

 Organises information 
and ideas to convey on 
main idea in well-linked 
and well-developed 
paragraphs creatively and 
logically by using a 
variety of approaches 
 

 Selects essential 
supporting details 
skillfully for effect 

 
 Revises independently 
 Includes documented 

source materials and 
media materials such as 
graphs and charts where 
appropriate 

Style (voice 

Vocabulary 

and Sentence 

Variety) 

 Writes for a familiar 
audience 
 

 Uses words from oral 
vocabulary 
 

 Begins to use less 
familiar words 
 

 Writes simple 
sentences leaving 
spaces between words 

 

 Begins to show some 
awareness of different 
audiences 
 

 Introduces words from 
reading into writing 
 

 Chooses words and 
phrases most 
appropriate to the 
purpose 
 

 Uses various sentence 
types (questions and 
commands) 
 

 Mayuse visual material 
to explain or support 
message 

 

 Shows awareness 
of audience needs 

 Uses appropriate 
levels of language 
(formal/informal) 

 Selects words to 
create effect; uses 
a thesaurus and a 
dictionary to find 
synonyms 

 Uses a variety of 
sentence 
structures (simple 
and compound 
sentences with 
phrasing to add 
details) 

 May use basic 
word processing 
applications (e.g. 
fonts, graphics) 

 

 Uses voice appropriate 
to purpose 

 Shows awareness of 
the expressiveness of 
words in word choice 
and selects words and 
expressions to create 
special effects 

 Uses special 
terminology where 
necessary 

 Uses a wider variety of 
sentence types and 
structures (complex 
sentences) 
appropriately and 
effectively 

 May use word 
processing applications 
(e.g., fonts, 
applications (graphics, 
graphics) to enhance 
tables, charts) to 
enhance writing 

 Uses voice to reinforce 
purpose and connect with 
audience 
 

 Uses vocabulary with 
increasing sophistication 
and effectiveness 
 

 Uses special terminology 
in a particular area of 
study (if necessary) 
 

 Uses a wider variety of 
sentence types and 
structures (complex 
sentences) appropriately 
and effectively 
 

 May use word processing 
applications (e.g., fonts,  
graphics) to enhance 
writing 

 



 
 

What to Look For When Assessing Writing 
 
 
 
 

 Level 1 Level 2 Level 3 Level 4 Level 5 
Mechanics 

(Grammar, 

Punctuation, 

and Spelling) 

 Uses capital letters for beginning 
of sentences, for familiar proper 
nouns such as names and the 
pronoun T 
 
 
 
 
 

 Uses basic punctuation (period at 
end of a statement) 
 
 
 
 
 
 
 
 
 

 Writes word endings ('ed' 'ing' 's') 
from knowledge of spoken English 

 Uses basic phonics to spell 
unfamiliar words 

 

 Uses capital letters 
for proper nouns 

 
 
 
 
 
 
 

 Uses periods 
question marks and 
exclamation points 

 Uses commas in 
lists, dates and 
addresses 

 Uses the 
apostrophe in 
common 
contractions 

 
 
 

 Uses common 
abbreviations 

 
 Checks spelling by 

using word 
knowledge; begins 
to use resources; a 
dictionary and 
computer 

 

 
 
 

 Uses noun/pronoun 
agreement, consistent 
pronoun and 
consistent verb tense 

 Uses phrases to clarify 
meaning  
 

  Uses standard 
subject-verb 
agreement 

 
 Punctuates simple and 

compound sentences 
with periods and 
commas 

 Uses apostrophes for 
possession 

 
 
 
 Checks spelling by 

using word knowledge 
and resources; a 
dictionary and 
computer 

 
 
 
 

 
 
 

 Uses a variety of 
subordinate clauses 
and modifiers 

 
 
 
 

 Uses commas in 
complex sentences 

 
 
 

 Uses quotation 
marks with 
commas and 
periods for direct 
speech 

 Spells a wide range 
of common words 

 
 Uses periods 

consistently after 
initials and 
abbreviations 

 Confirms spelling 
of difficult, 
unfamiliar words 
by using word 
knowledge and a 
variety of 
resources 

 

 
 
 

 Uses standard case for 
pronouns 
 
 
 
 

 Uses more complex 
punctuation (colons 
and parentheses) 
 

 Uses quotation marks 
to distinguish words 
being discussed 
 
 
 
 
 

 Confirms spelling of 
difficult, unfamiliar 
words by using word 
knowledge and a 
variety of resources 

 Uses generalisations 
and knowledge about 
how words are 
formed to spell 
technical and 
unfamiliar terms 

 

 
 
 



Writing Activities
Level One



 
 

Writing Level 1: Section 1 

Writing Prose 
 
Key Skills Embedded in the Task 

Features & Performance Indicators * 

Organization 
 Writes simple sentences to express thoughts (though not always able to express thoughts clearly 

or write sentences correctly) 
Style (Voice, Vocabulary and Sentence Variety) 

 Writes for a familiar audience 
 Uses words from oral vocabulary 
 Begins to use less familiar words 
 Writes simple sentences leaving spaces between words 

Mechanics (Grammar, Punctuation and Spelling) 
 Uses capital letters for beginning of sentences, for familiar proper nouns such as names and the 

pronoun l' 
 Uses basic punctuation (period at end of a statement) 
 Writes word endings ('ed' ling' IS') from knowledge of spoken English 
 Uses basic phonics to spell unfamiliar words 

Purpose of Writing: 
Begins to write for specific purposes using a few different forms. The learner will be asked to 

complete one or more of the following tasks, as time allows. 

 Copies from printed materials. 
 Gives personal information (names of family members, and address, fills out a simple form). 
 Writes a short list using familiar words. 
 Writes simple notes and short simple personal letters. 
 Describes experiences in a few simple sentences. 

 
Conditions for the Activity 

 The learner is asked select a topic of interest from suggested topics. 
 The learner is given a maximum of 20 minutes to complete the writing task. 
 No other resources (e.g. dictionary) are permitted. 
 The assessor will verbally tell the learner what aspects of the writing will be assessed 

(organisation, style and mechanics). 
 
How To Design a Writing Task at Level 1 
The writing prompt should 

 Ask the learner to write for a level-appropriate purpose. 
 Allow the learner to write for a familiar audience. 
 Require only a few simple sentences . 

 
 
 

. From Level Descriptions, Learning Outcome: Write Clearly to Express Ideas, 1999. 
Assessment Training Documents, Ontario Literacy Coalition. 
 



Writing Activities
Level Two



 
 

Writing Level 2: Section 1 
Writing Prose 

Key Skills Embedded in the Task 

Features & Performance Indicators* 
 

Organisation 
 Organises thoughts to convey a main idea in a paragraph 
 Uses basic organisers such as common linking words, titles basic parts of a letter and parts of a 

paragraph (introductory and concluding sentences and simple support) 
 Uses basic revising techniques 

Style (Voice, Vocabulary and Sentence Variety) 
 Begins to show some awareness of different audiences 
 Introduces words from reading into writing 
 Chooses words and phrases most appropriate to the purpose 
 Uses various sentence types (questions and commands) 
 May use visual material to explain or support message 

Mechanics (Grammar, Punctuation and Spelling) 
 Uses capital letters for proper nouns 
 Uses periods question marks and exclamation points 
 Uses commas in lists, dates and addresses 
 Uses the apostrophe in common contractions 
 Uses common abbreviations 
 Checks spelling by using word knowledge; begins to use resources; a dictionary and computer 

 
Purpose of Writing: 
Writes for specific purposes using various forms of writing. The learner will be asked to 

complete one or more of the following tasks, as time allows. 

 Completes forms requiring more detailed personal information. 
 Writes lists. 
 Writes simple letters. 
 Writes simple paragraphs and/or short simple stories. 
 Writes simple instructions. 
 Describes experiences. 
 Answers simple comprehension questions based on reading sample. 

 
Conditions for the Activity 

 The learner is asked select a topic of interest from suggested topics. 
 The learner is given a maximum of 30 minutes to complete the writing task. 
 After the writing task is completed, the assessor will check for mechanical errors, and ask the 

learner how the errors might be corrected. Time may be allotted for the learner to make necessary 
corrections. 

 
 
•From Level Descriptions, Learning Outcome: Write Clearly to Express Ideas, 1999. 
Assessment Training Documents, Ontario Literacy Coalition. 



 
 

 The assessor may verbally tell the learner what aspects of the writing will be assessed 
(organisation, style and mechanics). The criteria will also be listed on the writing task for 
the learner to read if possible. 

 
How To Design a Writing Task at Level 2 
The writing prompt should 

 Ask the learner to write for a level specific purpose. 
 Allow the learner to write for a 'familiar audience, or an adult audience with an interest in 

the topic selected. 
 Requires an answer of one paragraph, with basic paragraph structure (beginning sentence, 

body, conclusion and simple support). 
 
Forms at Level 2 should require more detailed personal information. 
 
  



 
 

Assessor's Instructions for Writing Activities
t 

Level 2: Section 1 

 
Choose ONE of the following topics, and write a paragraph about it. 

 Please tell me why you would like to go back to school. 
 Please tell me about your favorite hobby or sport, and why you enjoy it. 
 Please tell me about the type of work you are looking for, and why this type of work interests 

you. 
 Please tell me about your family. 
 Please tell me about what school was like for you. Did you like it? Why or why not? 

 
You are writing for adults who may not know you, and who want to get to know you better. 
 
When you are finished, check your writing to make sure that you have 

 written a paragraph with a beginning, a middle and an ending; 
 written a paragraph that tells about one main idea and gives details; 
 used words and sentences that get your point across; and 
 used your best spelling, punctuation and grammar. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
t Adapted from Norm Rowan, A Small Step Toward a Common Writing Assessment: Report of the George Brown 
College/National Literacy Secretariat Pilot Project., March 1997. 



 
 

 

Assessor's Instructions for Writing Activities
t
 

Level 2: Section 1 

 
Choose ONE of these topics. Write a sentence or two about the topic you chose. 

 Your family 
 Your job 
 Your hobby 
 A holiday 
 A letter or note to a friend 
 A telephone message 

 
You are writing to tell something you know about. 
 
When you are done your writing, look it over to make sure that you 

 Have told what you know in a way that makes sense, 
 Have used the right words and complete sentences, 
 Have spelled words right and used good grammar and punctuation. 

 

 

Level 1: Section 2 

Basic Writing Skills 

 

Key Skills Embedded in the Task 

Learners cannot always demonstrate success at level one. They may not be able to write a connected 
sentence, nor show discrete writing skills they have in this context. Although the learner may have a 
number of skills, it may not be possible to integrate them, or use them in a real life activity. The 
skills may be more easily and efficiently assessed using activities that examine discrete skills. 

 

Please fill out this form 

 Writes own first and last name 
 Completes forms that require only personal identifying information 

 

Print the letters of the alphabet 

 Writes the alphabet in both upper and lower case letters 
 

Copy the sentence below 

 Copies from printed material 
 

Spelling 

 Uses phonics to spell unfamiliar words 
 Uses phonics to spell more difficult words 

 
 
 
 
 
 
t Adapted from Norm Rowan, A Small Step Toward a Common Writing Assessment: Report of the George Brown 
College/National Literacy Secretariat Pilot Project., March 1997. 



 
 

Spelling Dictation Words 

big   The house was very big. 
cuts   The government has planned cuts to the budget. 
read   I have read 2 novels this month. 
budget   I need to budget my money to make sure it lasts all month. 
safe   I keep my valuables in a safe. 
reason   I had a good reason for being late. 
coat   He put one coat of paint on the wall. 
wages   I need a job where I can make good wages. 
phone   Could I use the phone to call my friend? 
labour   Canada needs a strong labour force to stay competitive in the global economy. 
apply   Will you apply for the job you saw on the job bank? 
benefits  When will I receive my employment insurance benefits? 
 
 
 
  



 
 

Writing Sample: 1 
Section 1 

 
Choose ONE of these topics. Write a sentence or two about the topic you chose. 

 Your family 
 Your job 
 Your hobby 
 A holiday 
 A letter or note to a friend 
 A telephone message 

 
You are writing to tell something you know about. 
 
When you are done your writing, look it over to make sure that you 

 have told what you know in a way that makes sense; 
 have used the right words and complete sentences; and 
 have spelled words right and used good grammar and punctuation. 

 
You will have up to 20 minutes to finish writing 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
 

Writing Sample: 1 
Section 2 

 

Please fill out this form. 

 

 
 
 
Print the letters of the alphabet. 

Small letters: _ 
Capital letters: _ 

 

 

Copy the sentence below. 
A woman called police to tell them that loud noises could be heard in her neighborhood. 
 

 

 

Spelling: 

 

 

 

 



 
 

Writing Sample: 2 
Section 1 

 
Choose ONE of the following topics, and write a paragraph about it. 

 Please tell me what made you decide to go back to school now? What are some of the things you 
want to learn. 

 Please tell me about your favourite hobby or sport, and why you enjoy it. 
 Please tell me about the type of work you are looking for, and why this type of work interests 

you. 
 Please tell me about your family. 
 Please tell me about what school was like for you. Did you like it? Why or why not? 

 
You are writing for adults who may not know you, and who want to get to know you better. 
 
When you are finished, check your writing to make sure that you have 

 written a paragraph with a beginning, a middle and an ending; 
 written a paragraph that tells about one main idea and gives details; 
 used words and sentences that get your point across; and 
 used your best spelling, punctuation and grammar. 

 
 
You will have up to 30 minutes to finish writing. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Project READ Literacy Network 
Literacy Skills Assessment Form 

 
 
Please fill out the following form. 

 
Name:        Phone: 
 
Address:       City: 
 
Postal Code:     Birth Date:       /           /         / 

     Day Month Year 
 

Income Source:  Employed  Welfare.  EI Benefits 0 Other 
 

Are you an Ontario Works client?  Yes    No 
 
If yes, what is your caseworker's name? _ 
 

What is your first language   English   French    Other _ 
 
What was the last grade you finished in school? _ 
 
Where did you go to school (school and city) _ 
 
What was your last job? _ 
 
Do you have any hobbies? What are they? 
 
 
 
 
  



Writing Activities
Level Three



 
 

Writing Level 3: Section 1 
Writing Prose 

 
Key Skills Embedded in the Task 
 

Features & Performance Indicators * 

Organisation 
 Organises information and ideas to convey one main idea in developed paragraphs 
 Uses introductory and concluding paragraphs, appropriate connecting words and relevant 

supporting details 
 Revises using feedback 

Style (Voice, Vocabulary and Sentence Variety) 
 Shows awareness of audience needs 
 Uses appropriate levels of language (formal/informal) 
 Selects words to create effect; uses a thesaurus and a dictionary to find synonyms 
 Uses a variety of sentence structures (simple and compound sentences with phrasing to add 

details) 
 May use basic word processing applications (e.g. fonts, graphics) 

Mechanics (Grammar, Punctuation and Spelling) 
 Uses noun/pronoun agreement, consistent pronoun and consistent verb tense 
 Uses phrases to clarify meaning 
 Uses standard subject-verb agreement 
 Punctuates simple and compound sentences with periods and commas 
 Uses apostrophes for possession 
 Checks spelling by using word knowledge and resources; a dictionary and computer 

 
Purpose of Writing: 
Writes for specific purposes using a variety of forms of writing. The learner will be 

asked to complete one or more of the following tasks, as time allows. 

 Completes more complex forms requiring non-personal information. 
 Writes letters (personal and business) and memos (lor more paragraphs, depending on content and 

purpose). 
 Writes short summaries, short reports and short compositions/essays to present factual 

information (2 to 3 paragraphs). 
 Expresses opinions and describes experiences (2 to 3 paragraphs). 
 Presents opinions based on reading (2 to 3 paragraphs). 

 
Conditions for the Activity 

 The learner is asked select a topic of interest from suggested topics. 
 The learner is given a maximum of 30 minutes to complete the writing task. 
 A dictionary and thesaurus are available for a learner to check spelling while completing the task. 
 The assessment criteria are listed on the writing task for the learner to read . 

 
 
From Level Descriptions, Learning Outcome: Write Clearly to Express Ideas, 1999.  
Assessment Training Documents, Ontario Literacy Coalition. 



 
 

How To Design a Writing Task at Level 3 
The writing prompt should 

 Ask the learner to write for a level specific purpose. 
 Allow the learner to write for an adult audience with an interest in the topic being 

discussed, a business contact, co-workers, or for some other less familiar audience. 
 Requires an answer of more than one paragraph that are linked and convey one developed 

main idea. 
 
Forms should be more complex and require non-personal information. 
 
 
 
  



 
 

Assessor's Instructions for Writing Activities
t
 

Level 3: Section 1 
 

Choose one of the following topics and write about it. Your writing sample should be 2 or more 
paragraphs long. 

 Write a letter to a friend telling him or her about your plans to return to school. 
 Write a letter to the United Way, thanking them for their efforts in helping local charities. You 

are enclosing a cheque for fifty dollars as a donation to the United Way. 
 Write a letter to the editor, giving your opinion on Ontario Works, and how it affects your life. 
 Write a description of your favourite television show to convince someone who has never seen it 

to watch. 
 
You are writing for an adult audience who might not have thought much 
about the topic and would like to learn more. 
When you have completed your writing, proofread your work carefully. The marker will be 
looking for 

 how well you present and explain your ideas in a clear, organised way, 
 how well you use words, sentence variety and how well you organise your ideas in paragraphs, 

and 
 how well you use spelling, punctuation and grammar. 

 
You will have up to 30 minutes to complete your work. 
 

As an alternative, one of the following questions from the reading assessment can be 

used to assess writing skills. 

Colds and Flu     Question 6 
Get-Rich-Quick Schemes   Question 6 
Getting a Job: What Does it Take?  Question 6 
Letter to the Editor: Single Moms  Question 5 
United Way Letter    Question 3 
Nile Valley     Question 5 
Life of Not Being Able to Read  Question 4 
Ripley's Believe it or Not  Question 5 
 

Level 3: Filling out Forms 

 

Fill out the form to register your child, John, in the YBC League. Use the following 

information to help you. 

 John's last name is the same as yours. 
 John's birthday is August 14, 1986. 
 He will need a size large tee shirt. 

 
 
 
 
 
 
 

t Adapted from Norm Rowan, A Small Step Toward a Common Writing Assessment: Report of the George Brown 
College/National Literacy Secretariat Pilot Project., March 1997. 



 
 

After you have finished the form, answer the following questions, 

based on the information on the form. 

1. What league will John bowl in? Circle the correct answer. (Read and Comprehend) 
2. How much is the registration fee? (Read and Comprehend) 
3. Where will John bowl at Towne Bowl? Circle the correct answer. (Read and Comprehend) 
4. If John bowls for 12 weeks, how much will the bowling fees be? (Read and Comprehend, 

Operations-multiply and divide) 
5. How much does one game of bowling cost? (Read and Comprehend, Operations-multiply and 

divide) 
 
  



 
 

Writing Sample: 3 
Section 1 

 
Choose one of the following topics and write about it. Your writing sample should be 2 or 

more paragraphs long. 

 Write a letter to a friend telling him or her about your plans to return to school. 
 Write a letter to the United Way, thanking them for their efforts in helping local charities. You 

are enclosing a cheque for fifty dollars as a donation to the United Way. 
 Write a letter to the editor, giving your opinion on Ontario Works, and how it affects your life. 
 Write a description of your favourite television show to convince someone who has never seen it 

to watch. 
 
You are writing for an adult audience who might not have thought much about the topic and 
would like to learn more. 
 
When you have completed your writing, proofread your work carefully. The marker will be 
looking for 

 How well you present and explain your ideas in a clear, organised way; 
 How well you use words, sentence variety and how well you organise your ideas in paragraphs; 

and 
 How well you use spelling, punctuation and grammar. 

 
You will have up to 30 minutes to complete your work. 
 
 
 
  



 
 

Writing Sample: 3 
Filling out Forms 
 
 
Fill out the form to register your child, John, in the Use league. Use the following 
information to help you. 

 
 John's last name is the same as yours. 
 John's birthday is August 14, 1986. 
 He will need a size large tee shirt. 

 
 
After you have finished the form, answer the following questions, based 
on the information on the form. 
 
1. What league will John bowl in? Circle the correct answer. 

Pee Wee  Bantam  Junior   Senior 
 
2. How much is the registration fee? _ 
 
3. Where will John bowl at Towne Bowl? Circle the correct answer. 

Upstairs  Downstairs 
 
4. If John bowls for 12 weeks, how much will the bowling fees be? 
 
 
 
5. How much does one game of bowling cost? _ 
 
 
  



 
 

TOWNE BOWL Y.B.C. 

REGISTRATION FORM 

 

 
130wfingStarts 

SATURDAY, SEPTEMBER 11/99 

 

 

'Beat the Rush!!!! –Register Early for Next Season!!! 
PEE WEE - 5 years but not 7 years of age as of December 31,1999 
BANTAMS - 7 years but not 11 years of age as of December 31,1999 
JUNIORS - 11 years but not 14 years of age as of December 31, 1999 
SENIORS - 14 years but not 19 years of age as of December 31,1999 
 

REGISTRATION FEE - $12.00 - This covers registration, Badge fees. 

(This fee also covers entry & lineage for all regular Y.B.C. tournaments) 

 

WEEKLY FEES - PEE WEES - $5.75 (2 games for $4.05 + $1.70prize money) 
BANTAMS} 

JUNIORS }     $7.50 (3 games for $5.80 + $1.70prize money) 
SENIORS } 

 

BOWLING TIME - SATURDAY MORNINGS AT 9:00 A.M. 
UPSTAIRS - PEE WEES & BANTAMS 
DOWNSTAIRS - JUNIORS & SENIORS 
 

Hope to see you in September 
----------------------------------------------------------------------------------- 

TOWNE BOWL Y.B.C. REGISTRATION 

 

BOWLERS NAME      SHIRT SIZE 

ADDRESS _ 

CITY   POSTAL CODE    PHONE: 

DATE OF BIRTH   AGE    DIVISION 

PARENTS FIRST & LAST NAMES:  

PARENTSSIGNATURE: _ 
 

EARLY REGISTRATION: Paid registrations by Sept. 7th - receive 2 free games of bowling 
Phone TOWNE BOWL at 744-9332 for summer hours of operation 



Writing Activities
Level Four



 
 

Writing Level 4: Section 1 
Writing Prose 

 
Key Skills Embedded in the Task 

Features & Performance Indicators * 

Organisation 
 Organises information and ideas to convey one main idea in well-linked and well-

developed paragraphs 
 Selects supporting ideas for effect; may use opinions/quotes and statistics 
 Revises independently, seeking feedback when needed 

Style (Voice, Vocabulary and Sentence Variety) 
 Uses voice appropriate to purpose 
 Shows awareness of the expressiveness of words in word choice and selects words and 

expressions to create special effects 
 Uses special terminology where necessary 
 Uses a wider variety of sentence types and structures (complex sentences) appropriately 

and effectively 
 May use word processing applications (e.g., fonts, graphics) to enhance writing 

Mechanics (Grammar, Punctuation and Spelling) 
 Uses a variety of subordinate clauses and modifiers 
 Uses commas in complex sentences 
 Uses quotation marks with commas and periods for direct speech 
 Spells a wide range of common words 
 Uses periods consistently after initials and abbreviations 
 Confirms spelling of difficult, unfamiliar words by using word knowledge and a variety 

of Resources 
Purpose 01 Writing: 
Writes for a variety of purposes using a variety of more complex forms of writing 

 Writes business letters, news articles, book and article review, essays. 
 Writes to narrate, report, persuade, argue, inform explain, summarise, compare, establish 

a cause-and-effect relationship, clarify personal concerns, explore social issues, evaluate 
information and state a position. 

 
Conditions for the Activity 

 The learner is asked select a topic of interest from suggested topics. 
 The learner is given a maximum of 30 minutes to complete the writing task. 
 A dictionary and thesaurus are available for a learner to check spelling while completing 

the task. 
 The assessment criteria are listed on the writing task for the learner to read.  

 
. From Level Descriptions, Learning Outcome: Write Clearly to Express Ideas, 1999. 
Assessment Training Documents, Ontario Literacy Coalition. 
 



 
 

How To Design a Writing Task at Level 4 
The writing prompt should 

 Ask the learner to write for a level-appropriate purpose. 
 Allow the learner to write for an adult audience with an interest in the topic being 

discussed, a business contact, a memo to staff in a work situation, or for some other less 
familiar audience. 

 Requires an answer of two or more paragraphs that are well developed and well linked, 
conveying one main idea and using supporting detail. 

 
Forms should be more complex, requiring non-personal information. 
 
 
  



 
 

Assessor's Instructions for Writing Activities
t
 

Level 4: Section 1 
 

Choose one of the following topics and write about it. Your writing sample should be at least 3 
paragraphs in length and completely cover the topic you have chosen. 

 Write a letter to the editor of the local newspaper, complaining about rude drivers that you have 
encountered on the road. 

 Write a brief essay describing your experiences in school. Based on your experiences, do you 
think the education system needs to be improved? How could that be done? 

 Write a short essay about your hometown. Be as descriptive as you can. Convince the reader that 
it is the best/worst place to live. Give reasons. 

 Write a brief essay about the challenges you face in finding a job. Describe what kinds of services 
you think the government should provide to support you in your search. 

 
You are writing for adults who have an interest in the topic you have chosen. 
 
When you have completed your writing, proofread your work carefully. The marker will be 
looking for 

 how well you present and support your ideas in a clear, organised way; 
 how well you use appropriate vocabulary, sentence variety and paragraphing; and 
 how well you use standard spelling, punctuation and grammar. 

 
You will have 30 minutes to write. 
 

As an alternative, one of the following questions from the reading assessment can be 

used to assess writing skills. 

 
Changes to the 401  Question 4 
Radio    Question 5 
More Than a Job  Question 5 
Trends   Learner's Choice 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
t  Adapted from Norm Rowan, A Small Step Toward a Common Writing Assessment: Report of the George Brown 
College/National Literacy Secretariat Pilot Project., March 1997. 
 
 



 
 

Writing Sample: 4 
Section 1 

 

Choose one of the following topics and write about it. Your writing sample should be at 

least 3 paragraphs in length and completely cover the topic you have chosen. 

 Write a letter to the editor of the local newspaper, complaining about rude drivers that 
you have encountered on the road. 

 Write a brief essay describing your experiences in school. Based on your experiences, do 
you think the education system needs to be improved? How could that be done? 

 Write a short essay about your hometown. Be as descriptive as you can. Convince the 
reader that it is the best/worst place to live. Give reasons. 

 Write a brief essay about the challenges you face in finding a job. Describe what kinds of 
services you think the government should provide to support you in your search. 

 
You are writing for an adults who have an interest in the topic you have chosen. 
 
When you have completed your writing, proofread your work carefully. The marker will be 
looking for 

 how well you present and explain your ideas in a clear, organised way; 
 how well you use appropriate vocabulary, sentence variety and paragraphing; and 
 how well you use standard spelling, punctuation and grammar. 

 
You will have up to 30 minutes to write. 
 
 
 
 

  



 
 

Level 4: Filling Out Forms 

 
You and your family have decided to move to a new home. You have been using Bell Canada as 
your local telephone company, so you go to the Bell Phone centre, and they ask you to fill out 
this form. Use your own personal information (name, current address and phone number), plus 
the information provided below to fill out the form that will allow Bell to switch your account 
to the new address. 
 

 Your new address will be 
586 Aspenglen Avenue, Apt. 402 
Kitchener, Ontario 
N2Q 4A8 

 This is not a newly built home, and the telephone jacks are already installed. 
 You don't have service at this address yet. 
 Bell should contact you during office hours. 
 Ignore the Identification section, but do sign and date the document. 
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Writing Level 5: Section 1 
Writing Prose 

 
Key Skills Embedded in the Task 
 

Features & Performance Indicators * 

Organisation 
 Organizes information and ideas to convey on main idea in well-linked and well-

developed paragraphs creatively and logically by using a variety of approaches 
 Selects essential supporting details skillfully for effect 
 Revises independently 
 Includes documented source materials and media materials such as graphs and charts 

where appropriate 
Style (Voice, Vocabulary and Sentence Variety) 

 Uses voice to reinforce purpose and connect with audience 
 Uses vocabulary with increasing sophistication and effectiveness 
 Uses special terminology in a particular area of study (if necessary) 
 Uses a wide variety of sentence types and structures with conscious attention to style 
 Uses more word processing applications (graphics, tables, charts) to enhance writing 

Mechanics (Grammar, Punctuation and Spelling) 
 Uses standard case for pronouns 
 Uses more complex punctuation (colons and parentheses) 
 Uses quotation marks to distinguish words being discussed 
 Confirms spelling of difficult, unfamiliar words by using word knowledge and a variety 

of resources 
 Uses generalizations and knowledge about how words are formed to spell technical and 

unfamiliar terms 
 
Purpose 01 Writing: 
Writes for a variety of purposes using a wide variety of complex forms of writing 

 Writes business letters, news articles, book and article reviews, longer essays, technical 
instructions. 

 Writes to analyse data to solve problems or state a position. 
 
Conditions for the Activity 

 The learner is asked select a topic of interest from suggested topics. 
 The learner is given a maximum of 30-45 minutes to complete the writing task. 
 A dictionary and thesaurus are available for a learner to confirm of difficult unfamiliar 

words while completing the task. 
 The assessment criteria are listed on the writing task for the learner to read. 

 
* From Level Descriptions, Learning Outcome: Write Clearly to Express Ideas, 1999. 
Assessment Training Documents, Ontario Literacy Coalition. 
 



 
 

How To Design a Writing Task at Level 5 
The writing prompt should 

 Ask the learner to write for a level-appropriate purpose. 
 Allow the learner to write for an adult audience with an interest in the topic being 

discussed. 
 Require the learner to write two or more paragraphs that are logical and creative, well 

linked and well developed, and that convey the main idea and essential supporting 
details. 

 
  



 
 

Assessor's Instructions for Writing Activities
t
 

Level 5: Section 1 
 

Choose one of the following topics and write about it. Your writing sample should be a minimum of 3 
paragraphs in length and completely cover the topic you have chosen. 

 Write a brief review about a book that you have read and enjoyed. Give a brief summary about 
the book, and then explain why you liked it and what, if anything, you learned by reading it. Why 
would you recommend the book to someone else? 

 Write an essay entitled "Education is the key to a brighter future in Canada". Give reasons and 
support your opinions. 

 Write a brief essay describing an incident where you feel that you have been the victim of 
discrimination. Outline the situation and support your view that discrimination was taking place. 
What steps do you think people ought to take if they feel that they have been a victim of 
discrimination. 

 
You are writing for adults who have an interest in the topic you have chosen. 
 
When you have completed your writing, proofread your work carefully. The marker will be 
looking for 

 how well you present and support your ideas in a clear, organised way; 
 how well you use appropriate vocabulary, sentence variety and paragraphing; and 
 how well you use standard spelling, punctuation and grammar. 

 
You will have up to 45 minutes to finish writing. 
 

As an alternative, one of the following questions from the reading assessment can be 

used to assess writing skills. 

On the way to the mission Question 3 
Global Warfare   Question 5 
Statistics    Question 4 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
t  Adapted from Norm Rowan, A Small Step Toward a Common Writing Assessment: Report of the George Brown 
College/National Literacy Secretariat Pilot Project., March 1997. 
 
 
 



 
 

Writing Sample: 5 
Section 1 

 

Choose one of the following topics and write about it. Your writing sample should be a 

minimum of 3 paragraphs in length and completely cover the topic you have chosen. 

 Write a brief review about a book that you have read and enjoyed. Give a brief summary about 
the book, and then explain why you liked it and what, if anything you learned by reading it. Why 
would you recommend the book to someone else? 

 Write an essay entitled "Education is the key to a brighter future in Canada." Give reasons and 
support your opinions". 

 Write a brief essay describing an incident where you feel that you have been the victim of 
discrimination. Outline the situation and support your view that discrimination was taking place. 
What steps do you think people ought to take if they feel that they have been a victim of 
discrimination. 

 
You are writing for an adults who have an interest in the topic you have chosen. 
 
When you have completed your writing, proofread your work carefully. The marker will be 
looking for 

 how well you present and explain your ideas in a clear, organised way; 
 how well you use appropriate vocabulary, sentence variety and paragraphing; and 
 how well you use standard spelling, punctuation and grammar. 

 
You will have up to 45 minutes to finish writing. 
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