PowerPoint Presentation Tips

1. Do not read the presentation. The text should be a cue for the presenter, rather than a message for the viewer.

2. Practice the presentation so you can speak from bullet points.

3. Do not turn your back to the audience.

4. Give a brief overview at the start.  Then present the information.  Finally, review important points.

5. Position the monitor so you can speak from it.

6. Show up early for your presentation and make sure all the equipment works properly.

7. Use a wireless mouse, or pick up the wired mouse so you can move around as you speak.

8. Disable the screen saver mode.

9. Ask your audience to hold questions until the end (if it makes you feel more comfortable, keeps things focused, etc.). Questions are an excellent indicator that people are engaged by your subject matter and presentation skills. 

10. Do not go over your allotted time limit.  If there's no time limit, take less time rather than more to ensure that people stay engaged.
