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Klarsprdkstestet

Klarsprakstestet hjalper dig att bearbeta bide

utkast och redan fardiga texter och gira dem s& /Y:Nj
begriplina som midjligt. Men du fr géra arbetet

sjalv, Du besvarar et antal fragor och med hjalp
av demn bedémer du din text, Som stdd f&r du
farklaringar, exempel och tips,

Testet innehaller 35 fragor uppdelade pé fem
nivier:

®» mottagaranpassning

« huvudbudskap

e textstrulctur ach textbindning
® meningar

« ord och fraser

Olika texttyper
Du kan testa olika typer av texter: informationsbroschyrer, beslut och
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Before writing

Who is the expected re r of the
text?

What does the reader hope
learn from the text? |

What previous knowledge of thy
subject does the reader have?

Why would the intended reader\
want to read your text?




35 guestions under 5

headings
Adaptation to the needs"
reader
Message

Text structure and textual
cohesion

Syntax
Words and phrases




Adaptation to the needs of the
reader

Is it clear from the text |ts
intended reader is?

Does the text address itself dire
this reader?

Is the content relevant to the read

Is the information given in the text
presented from the reader s point o
view?
Is it clear who is responsible for the
text?

F\\



Message

Is it obvious to the reatg what
the central mesage of thé\

Is the central message pres
in @ non-ambiguous way?

In the headline relevant to thi
message?

Is the central message
emphasised in the text?



Text structure and
textual cohes\ion

Is the structure of the text
appropriate? \

Is the central message presente
in the text? |

Is the text graphically well-arrange

Does the text have meta—comments\
that guide the reader through?




Syntax

Is the sentence length
that the text has both londy
short sentences?



Words and phrases

Are there a lot of verbs |n \
voice instead of the active vo

Are there a lot of nominalisation

Are there a lot of unnecessarily lo
words?

Are there a lot of old-fashioned,
bureaucratic words?

Does the text use jargong?

assive

\



Advice and examples
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Tilltal

e Med tilltal menas i allmanhet dels tan och perspektiv {1&s vidare i friga

4%, dels direkt tilltal. Har fr du veta mer om direkt tilltal.

e Anvand direkt tilltal i texter som riktar sig till enskilda personer: du/Du

eller Mi/ni beroende p& sammanhanget. Farr var det wanligt att man

omtalade enskilda personer i tredje person 1| myndighetsbeslut, darfar

att man skrev besluten for de myndigheter dit beslutet kunde

dverklagas. Men att tala om ndgon i tredje person ar inte sarskilt artigt

och bar darfdr undvikas,

A tanka pd vid tilltal

- War konsekvent: anvind antingen dufDu eller Mifni, blanda inte.

- ¥alj du med liten bokstawv i forsta hand. Om du valjer Du med stor
bokstawv, se upp s& det inte blir far manga stora Din som stor dsningen.
- Mi med stor bokstawv ska alltid anvandas till en person man niar.
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Plain Language in Sweden: a Progress Report

Bengt Baedecke

www.justitie.regeringen.se/klarsprak

gt Baedecke joined the Swedish Government Offices as a language expert
in September 1999. Previously he worked as a communications specialist at
McKinsey & Co. and before that as a language consultant at WM-data. He has a

B.A. in English, German, and Philosophy and further academic qualifications in
language consultancy.

Plain Language in Sweden: a Progress Report

Maria Sundin

www.justitie.regeringen.se/klarsprak

Maria Sundin has worked in the secretariat of The Plain Swedish Group since
2000. Previoudy she worked as a freelance language consultant and a teacher of
Swedish and English in senior secondary school. She has a B.A. in Swedish and
English and further academic qualifications in language consultancy.
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